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Register.
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(1) The rule or order was duly adopted, issued or promulgated;

(2) The rule or order was duly filed with the Secretary of State and available for public inspection; and

(3) The copy of the rule or order published in the State Register is a true copy of the original.

Judicial notice shall be taken of material published in the State Register.
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MCAR AMENDMENTS AND ADDITIONS —

The following is a cumulative listing of all proposed and adopted
rules published in the State Register from Volume 2, Issue 1, to the
present issue. The listing is arranged in the same order as is the table
of contents to the Minnesota Code of Agency Rules (MCAR). All
adopted rules published in the State Register and listed below amend
and/or add to the rules contained in the MCAR set.

TITLE 1 CONSTITUTIONAL OFFICES

Part 2 Secretary of State
SecStat 301, 502-599, 601, 604-699, 902, 903, 1102, 1101-

1199, 2101-2106, 2108-2111, 2113, 2115 (proposed) . . ...... 784
Part 3 State Treasurer

TRE 1-14 (proposed) . ... 662

TRE 1-15 (adopted temporary rules) ..................... 1443

TRE 1-15 (proposed) .........ccoviiiiiiininiiinnn... 1501

TITLE 2 ADMINISTRATION
Part 1 Administration Department

SBC 101-111, 201-204 (proposed) ........coveirreneea.n. 837
SBC 6001-6006 (adopted) .. ........coiiiiniiiiiiiaan... 173
SBC 6101-6107 (adopted) .. ..o 806
SBC 6201-6205 (proposed) . . ... 1095
ASHRAE Standard 90-75 pp. 22, 28, 34 (proposed) ........ 1096

Part 2 Personnel Department

Persl 4.9, 11-12, 19, 21-22, 24, 28-29, 31, 39-40, 46-47, 61,
65-66, 68, 82, 85, 97, 106, 109, 129, 131, 133, 135-136, 141,
144, 160-161, 166-168, 170, 172, 181-182, 203, 224-254
(Proposed) ..« 254
Persl 4, 9, 11-12, 19, 21-22, 24, 28-29, 31, 39-40, 46-47, 61,
65-66, 68, 82, 85, 97, 106, 109, 129, 131, 133, 135-136, 141,
144, 160-161, 166-168, 170, 172, 181-182, 203, 224-254

(adopted) ... ... . 1236
Persl 9, 18-19, 24, 31, 39. 61. 109, 131. 141, 144, 181, 203
(proposed temporary rules) .. ... .. ... L 50
Persi 9, 18-19, 24, 31, 39, 61, 109, 131, 135-136, 141,

144, 181, 203 (adopted temporary rules) .................. 308
Persl 9, 18-19, 24, 31, 39, 61, 109, 131, 135-136, 141, 144,

181, 203 (adopted temporary rules) .......... .. ... ... 949
Persl 275-285 (proposed) .. ... ... . . 92
Persl 275-282 (adopted) ............. .. 1494

TITLE 3 AGRICULTURE
Part 1 Agriculture Department

3 MCAR §§ 1.0109-1.0113 (proposed) . .................. 1394
3 MCAR § 1.0338 (proposed) ............covuueeunnn... 1246
3 MCAR §§ 1.0563-1.0568 (proposed) ................... 248
3 MCAR §§ 1.0563-1.0568 (adopted) .. ................... 948
3 MCAR §§ 1.0583-1.0585 (proposed) ................... 694
3 MCAR §§ 1.0583-1.0585 (adopted) ................... 1615
3 MCAR §8§ 1.0600-1.0603 (proposed) ................... 1459
Emergency Rules 1, 2 (adopted emergency rules) ........... 128
3 MCAR § 1.1188 (adopted) ........................... 1781
Part 2 Livestock Sanitary Board
3 MCAR §§ 2.002, 2.005, 2.042 (proposed) ............... 194
3 MCAR §§ 2.002, 2.040 (proposed) ..............ccouunn. 930
3 MCAR § 2.002 (adopted) ............coiiiiiiiiiiii, 1807
3 MCAR §§ 2.005, 2.042 (adopted) ..................... 1393
3 MCAR § 2.04]1 (adopted) ........ ... ... 915

TITLE 4 COMMERCE

Part 1 Commerce Department

BD 226, 227 (proposed) . ... ..o 177
INS (worker’s compensation rates) .................c..... 1804
INS 90, 92 (proposed) .......... ... 183
INS 90, 92 (adopted) ... 1164
INS 150 (proposed temporary rules) ..................... 1051

Page 1838

STATE REGISTER, MONDAY, APRIL 10, 1978

INS 150 (adopted temporary) .............. ... .c.coiiin, 1494
INS 150 (proposed) ............ccoiviiiiiiiiiiiiinn., 1782
INS 180-188 (proposed) .............ciiiiiiiiiiinnns 178
INS 200-207, 225-235 (proposed) ........ccovieiiinnn.. 1672
Uniform Conveyancing Blanks .. ........................ 1463
SDiv 1501, 1503, 1505-1506, 1508-1509, 1511, 1513, 2011,

2027, 2138 (proposed) . ....... i 1520

Part 3 Public Service Department

PSC2,5(adopted) ......... ..o 977
PSC 120, 122-124, 128 (adopted) .. ...........ccoevvu.n. 1050
PSC 179-183 (adopted) ...........coviiiiiiiiiiiiinn 1874
PSC 390-395 (adopted) ......... ... . 834

Part 4 Cable Communications Board
MCCB 2, 20, 46-55, 61-62, 64-77, 80, 91, 99, 103, 111-113,

121, 134, 136, 166-168, 170-171, 201, 225 (adopted) .. .. ... 1028
Part 5 Abstractors Board
Abs 1-10 (adopted) ... ... ..ot 1378

Part 6 Accountancy Board
Accy 5, 8, 12, 18-19, 30, 40, 43-46, 50, 60, 63, 70-74, 80-84,

110-112, 120-121, 140-141, 150-151, 220-429 (adopted) . . . .. 145
Accy 150, 160 (adopted) .. ........ ... 1028
Accy 150 (proposed) . ... ..o 1878

Part 7 Board of Architecture,
Engineering, Land Survey and
Landscape Architecture

AE&LS 9 (proposed) .. ....... i 678
Part 8 Barber Examiners Board

BE 1-15, 26-31, 33, 42-45, 56-66, 77-79 (proposed) ........ 410

BE 1-15, 26-31, 33, 42-45, 56-66, 77-79 (adopted) ........ 1164

Part 9 Boxing Board
4 MCAR §% 9.101-9.124, 9.201-9.215, 9.301-9.306,

9.401-9.411, 9.501-9.518, 9.601-9.611 (proposed) .......... 916
Part 10 Cosmetology Board

MSBC 1-8, 20-29, 40-42, 60-66 (proposed) ............... 35

MSBC 1-8, 20-30, 40-42, 60-66 (adopted) ................ 1029

MSBC 64 (errata) ...t 164

TITLE 5 EDUCATION
Part 1 Education Department

5 MCAR §§ 1.0552-1.0559, 1.05599 (proposed) .......... 1541
5 MCAR §§ 1.0741-1.0745 (proposed temporary rules) ... .. 1402
5 MCAR §§ 1.720-1.725 (proposed temporary rules) ........ 251
EDU 8 (repealed) .......... ... .. . i, 1539
EDU 330 (repealed) ........ ... . .. i, 1540
EDU 44, 764, 767-769 (adopted) .. ., ....... ... .......... 915
EDU 741, 743 (adopted) ......... .. ... i 693
5 MCAR §§ 1.0010, 1.0720-1.0725 (proposed) ............ 1051

5 MCAR §§ 1.0070-1.00791, 1.00801, 1.00811, 1.00821,
1.00831, 1.0084-1.0086, 1.0100-1.0109, 1.01101, 1.0111-

1.0116 (proposed) ...........o i 1056
5 MCAR §§ 1.0720-1.0724 (adopted temporary) .. .......... 753
5 MCAR §§ 1.0720-1.0724 (adopted temporary) . ........... 1236
5 MCAR § 1.0762 (proposed) . .......c.oovviineenennennnn 1540
5 MCAR § 1.0765 (repealed) .......................... 1540
5 MCAR §§ 1.0764, 1.0767-1.0769 (adopted temporary) . .. .. 305

Part 2 Higher Education Coordinating Board
5 MCAR §§ 2.0101-2.0108, 2.0301-2.0310, 2.0401-2.0407,
2.0501-2.0507, 2.0601-2.0607, 2.0801-2.0806 (proposed) . . .. 697
5 MCAR §§ 2.0101-0108, 2.0301-0310, 2,0401-2,0407,
2.0501-2.0507, 2.0601-2.0607, 2.0801-2.0806 (adopted) . ... 1873
5 MCAR §§ 2.1001-2.1008 (proposed) ................... 1096

(CITE 2 S.R. 1838)




MCAR AMENDMENTS AND ADDITIONS

HECB 101-103, 105-108, 301-310, 401-407, 501-507,

601-607 (proposed) .. ... .. 697

Part 3 Teaching Board
5 MCAR §§ 3.001, 3.003-3.015, 3.020-3.031, 3.041, 3.050-

3.054, 3.060-3.086, 3.102-3.103, 3.130 (proposed) ......... 311
5 MCAR §§ 3.002-3.003, 3.106, 3.108-3.109 (adopted) ..... 915

Part 4 State University Board
SCB 101-110, 201-212, 251-255, 301-309, 321-328, 401-404,
421-423, 431-433, 501-506, 601-604, 701-714, 751-753,

801-805, 901-904, 1001-1014 (proposed) ... .............. 1223
Part 5 Arts Board
MSAB I-8 (adopted) .. ....... ... .. ... .. L. 31

Part 6 Zoological Garden
Zoo 101-105, 201-206, 301-307, 401-409, 501-505,

601-615, 701-702 (proposed) ................c.ovvun... 1266
TITLE 6 ENVIRONMENT
Part 1 Natural Resources Department
NR (unnumbered) (proposed) .............. ... 1732
NR 51,56 (proposed) .. ..... ... 441
NR 51,56 (adopted) ... 1593
NR 2600, 2610, 2620, 2630, 2640 (adopted) . . .. ........... 174
NR 2700, 2710, 2720 (adopted) . .. ...................... 1664
NR 5020-5026 (proposed) ........... .. ... ... 201
NR S300 (proposed) ...... ... . i 287
NR 10 (proposed) . ....... ... ... . .. ... . i 777
Part 2 Energy Agency
EA 301-315 (adopted) ............... ... ... ... ... ..... 1038
EA 601-641 (adopted) .. ................. ... .. ... . ..., 1444
EA 601-641 (adopted) ................. ... ... . ... ... .. 1618
EA 701-705, 711, 721, 731-737, 741-743, 781, 791
(proposed) .. ...t 1549
EA 1001-1005, 1011, 1021, 1031-1033, 1040-1045,
1050-1055, 1060-1065, 1091 (proposed) .................. 1560
6 MCAR §§ 2.1101-2.1105, 2.1111, 2.1121, 2.1131-2.1135,
2.1141-2.1144, 2.1146-2.1149, 2.1151-2.1154, 2.1156-
2.1159, 2.1181, 2.1186, 2.1191 (proposed) ............... 1808
Part 3 Environmental Quality Board
MEQC 72, 73, 76-80, 82 (adopted emergency) ............. 501
MEQC 71-82 (proposed) ........... ... .. ... o 508
Part 4 Pollution Control Agency
APC 4, 11 (errata) ... i 135
WPC 43 (proposed) ....... ... .. 94
HW 1-10 (proposed) .. ............ ... ............. 521
SW 14,6, 7 (proposed) ........... . ... . 616
WPC 38 (adopted) .. ... 833
WPC 40 (proposed) .. ... e 710
WPC 34 (proposed) . ..................o il 1737
Part 5 Water and Wastewater Operator
Certification Council
WWOB 1 (proposed) ............. ... . ... 674
WWOB | (adopted) .............c.iiiiiiiii. 1730
Part 6 Metropolitan Waste Control
Commission
MWCC 2 (proposed) . ... 518
MWCC 2 (adopted) . .. ..o 1287
Part 7 Soil and Water Conservation Board
SWC 1-5 (proposed temporary rules) . ... .............. ... 970
SWC I-5(proposed) ... 1422
SWC 1-5 (adopted temporary rules) .. .. .. [ 1457
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TITLE 7 HEALTH
Part 1 Health Department

MHD 139 (proposed) ......... 674
MHD 139 (adopted) .......... ... . 1200
MHD 145-149 (emergency rules) ............. ... ... ... 381
MHD 145, 147, 149-150, 195, 198, 246-254 (adopted) ... ... 1046
7 MCAR §§ 1.174-1.178 (proposed) .. ................... 1252
MHD 181-186 (adopted) . . . ....... .o 1284
MHD 220, 224 (proposed) . ......... 0o 926
MHD 220, 224 (adopted) ... ...t 1726
MHD 268, 279, 294, 304-306, 314-315. (proposed) .. .... ... 420
MHD 268, 279, 294, 304-306, 314-315 (adopted) .. ........ 1165
7MCAR § 1.370 (adopted) ... ... ... 832
7 MCAR §§ [.521-1.527 (adopted) ...................... 829
MHD 536-538 (adopted) . . ........ ... 1659
Part 4 Medical Board
7 MCAR §4.002 (proposed) ... ... 309
7MCAR §4.012(adopted) .. ..o 1613

Part 5 Nursing Board
7 MCAR §§ 5.1002-5.1004, 5.1032-5.1036, 5.1060-5.1061,
5.1063, 5.1080, 5.1091, 5.2002-5.2003, 5.2005, 5.2030-5.2036,
5.2040, 5.2050-5.2051, 5.2053, 5.2070, 5.2082 (proposed) .. 2
7 MCAR §§ 5.1002-5.1004, 5.1012, 5.1030, 5.1032-5.1036,
5.1060-5.1061, 5.1063, 5.1080, 5.1091, 5.2002-5.2003,
5.2005, 5.2030-5.2036, 5.2040, 5.2050-5.2051, 5.2053,

(%3
oc

52070, 5.2082 ...ttt 1874
7 MCAR §§ 5.1010, 5.1011, 5.1030-5.1033 (proposed) .. ... 755
Part 6 Nursing Home Administration Board
NHA 10, 22-23 (proposed) . . ... v vvviie i iiena s 1479
Part 7 Optometry Board
OPT [-8 (proposed) ......... ... . ... . i 44
OPT 1-8 (adopted) . . . ... 1669

Part 8 Pharmacy Board
PHARM 1-4, 6-13, 21, 25-28, 31, 33, 36-37, 40-41, 43-46,

51,61, 101-106, 111-118 (adopted) . ........ ... ........ 1136

Pharm 51 (proposed) ............. ... .. il 1594
Part 9 Podiatry Board

7 MCAR § 9.002 (proposed) ..........c.ccooiiiiiia.... 442

Part 11 Veterinary Board
7 MCAR §§ 11.001-11.008 (adopted) .. .....ooovenen.... 1243

TITLE 8 LABOR
Part 1 Labor and Industry Department

LS -9, 12, 14-18 (proposed) ......... ... oo 189
LS 1-9, 12, 14-18 (adopted) .. .. ... oo 1139
FEA 1, 3, 7-8. 13, 16,22, 27,29, 44, 57 (proposed) ....... 187
FEA 1, 3,7-8, 13, 16, 22, 27, 29, 44, 57 (adopted) .. ...... 1593
MOSHC (emergency temporary standard) . ................ 1664
MOSHC 1 (emergency rule) .....oooueiine i s 145
MOSHC 1 (adopted) .. ... ... i 969
MOSHC | (withdrawn) ... 4378
MOSHC 1 (proposed) ......... ... i, . 1380
MOSHC 1 (adopted) ..........ooivviiiii i 1729
MOSHC 270-283, 290-306, 310-317. 320-336 (proposed) .. .. 149

Part 3 Public Employment Relations Board
PERB 1, 3, 10, 35, 40-41, 50, 55 (proposed) .............. 931

Part 4 Department of Economic Security
8 MCAR §4.0010 (proposed) . ... 1147
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MCAR AMENDMENTS AND ADDITIONS

TITLE 9 LAW

Part 2 Hearing Examiners Office
HE 102-112, 203-206, 209-214. 216-218, 222 (proposed) .. .. 382
HE 401-418 (adopted temporary rules) .................. .. 85
HE 401-418 (proposed) ............ ... i 382
HE 401-418 (adopted) .. .........ccoviiniieiinns 1798

TITLE 10 PLANNING
Part 1 State Planning Agency

10 MCAR §8§ 1.305-1.306 (adopted temporary rules) ........ 146

10 MCAR §§ 1.305-1.306 (adopted) ..................... 673

10 MCAR §§ 1.305-1.310 (proposed) ................... 1640
Part 3 Municipal Board

MMC 20 (proposed) ...t 1731
Part 4 Metropolitan Council

MC 1-11 (proposed) . ....ooviiii i 1355

TITLE 11 PUBLIC SAFETY
Part 1 Public Safety Department

DES 94, 129-130, 140-141 (adopted) .................... 1167
DES 94, 129-130, 140-141 (proposed) .................... 443
11 MCAR §§ 1.5067-1.5070 (proposed) .................. 891
MoVeh 58 (adopted) .. . ... 33
MoVeh 70-82 (adopted) .. ... o 145
Lig 1-3, 24-35, 38-39, 56, 67, 71-77, 83-84, 92, 95, 98-100.

123 (proposed) .. ... 96

Part 2 Corrections Department

CORR4-12 (adopted) . . ... s 84
CORR 4 (erratd) ......oovii i 135
CORR 100-112 (adopted) .............covviiiinneann.. 1842
CORR 200-203 (emergency rules) . ....................... 407
CORR 200-203 (adopted temporary rules) ................. 969

Part 3 Crime Control Planning Board
CCPB 100-109 (proposed) ...............ccoiiiiii. .. 1631

TITLE 12 SOCIAL SERVICE
Part 2 Public Welfare Department

DPW L (adopted) ...t i 1168
DPW 3 (adopted) . ... .ot e 1182
DPW 17 (proposed) .. ... 1404
DPW 30 (proposed temporary rule) .. ................. . 132
DPW 33 (proposed temporary rule) ......... ... ... 133
DPW 30A. 33A (adopted temporary) . ... 754

DPW 30 (30A), 33 (33A) (adopted)
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DPW 30 (proposed) .......... ... . ... .. 1634
DPW 43 (proposed) . ... 1755
DPW 44 (errata) ... . ... 998
DPW 47 (adopted) ... ove oo 353
DPW 47 (proposed) ......... ... ... ... o ool 677
DPW 47 (adopted) .........ccoviiiiiiiii 1617
DPW 49 (proposed temporary rule) ... ... 234
DPW 49 (proposed) ... 617
DPW 49 (adopted) .. ... ... 245
DPW 49 (proposed temporary rule) ...................... 1596
DPW 49 (proposed temporary rule) ...................an 1828
DPW 49A (adopted temporary) ... 507
DPW 52 (adopted) ... 34
DPW 56, 60-62 (proposed) .. .. ....ooviiiiie 1100
DPW 60 (adopted temporary) .............cooiiiiiiiaann 1239

DPW 94, 104, 116, 125, 128, 131-132, 140-141 (proposed) .. 455
DPW 94, 104, 116, 125, 128, 131-132, 140-141 (adopted) .. 1189

DPW 125, 126, 128, 130-132, i35, 140 (proposed) ......... 633
DPW 125, 126, 128, 130-132, 135, 140 (adopted) ......... 1496
DPW 160 (proposed) .. ..o 60
DPW 160 (proposed) . ........ooviiiiii e 160
DPW 160 (€rrata) ... ..ot 164
DPW 162 (proposed) . ......ooviiiiiiiin i 1751
DPW 171, 200, 210-218 (adopted) ...........cooviiiin 1093
Part 3 Housing Finance Agency
MHFA 1-17, 31-36. 51, 61-69. 111-115 (adopted) .......... 306
MHFA 120 (proposed) .. .......... i 675
MHFA 120-121 (adopted) . . . . ... 1873
MHFA 131-135 (proposed) . . ........ .. .. i 1359
MHFA 131-135 (proposed) ...........coiiiiiiininn, 1575

TITLE 13 TAXATION

Part 1 Revenue Department
Tax S&U 101, 104, 107-109, 112, 115-117, 202,
204, 207-208, 211-212, 302, 401, 404, 407, 408, 411,
415, 421-422, 508, 510-511, 601, 604, 607-610 (proposed) . . 1288
Part 2 Tax Court
13 MCAR §§ 2.001-2.00 (proposed) . ............ooovnn.. 1260
13 MCAR §§ 2.001-2.017 (adopted) . ... ....oovveunnrnn.. 1877

TITLE 14 TRANSPORTATION
Part 1 Transportation Department

14 MCAR §§ 1.4025-1.4028 (proposed temporary rules) ... .. 892
14 MCAR §§ 1.4025-1.4028 (adopted temporary rules) ..... 1200
14 MCAR §§ 1.4025-1.4028 (adopted temporary rule) .. ..... 1515
14 MCAR §§ 1.4025-1.4028 (proposed) . ................. 1781
14 MCAR § 1.5041 (proposed) ......... ... ..o .. 1360
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EXECUTIVE ORDERS LIST

The following is a cumulative listing of all executive orders published
in the State Register from Volume 2, Issue 1, to the present issue. The
listing is arranged in numerical order by executive order number.

Executive Order No.

144A (amending 144)
149
150
151
152
153
156
157
158
159
160
161
161
162
164
165
166
167
168

(CITE 2 S.R. 1841)

Issue Number

27
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Page Number

1352
125
126
285
405
406
805
1008
964
965
966
1026
1353
1092
1354
1441
1493
1513
1657
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RULES

Pursuant to the provisions of Minn. Stat. § 15.0411 to
§ 15.052, all rules, amendments to rules, or suspensions
or repeals of rules become effective after all require-
ments described in Minn. Stat. § 15.0412, subd. 4 have
been met and five workjing days after publication in the
State Register, unless a later date is required or specified.

If the rule as adopted does not differ from the pro-
posed rule as previously published in the State Register,
a notice of adoption as proposed and a citation to the
previous publication is considered sufficient as publica-
tion of the adopted rule, suspension or repeal.

If the rule as adopted differs from the proposed rule,
the adopted rules or subdivisions thereof which differ
from the proposed rule are published along with a cita-
tion to the State Register publication of the proposed
rule.

Pursuant to Minn. Stat. § 15.0412, subd. 5, tempo-
rary rules take effect upon approval of the Attorney
General. As soon as practicable, notice of the Attorney
General’s decision and the adopted temporary rule are

* published in the State Register, as provided for adopted
rules. Temporary rules are effective for only 90 days and
may be reissued for 90 days.

Department of Corrections

Adopted Rules Regarding the
Operation and Management of
Holding Facilities, Lockups, Jails
and Adult Corrections Facilities

The rules published at the State Register, Volume 1,
Number 38, pp. 1375-1403, March 28, 1977 (1 S.R.
1375-1403) are adopted and are identical in every respect to
their proposed form, with the following amendments:

Table of Contents

CORR 100 Introduction.

CORR 101 Definitions.

CORR 102 Inspections, intended use and

non-conformance with rules.

A. Inspections.

B. Intended Use.

C. Non-conformance, unsafe, unsanitary
or illegal conditions.

D. Severability.
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CORR 103 Variances.

A. Variances.

B. Emergency Suspensions of Standards.
C. Huber Sentences.
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CORR 101
CORR 100 Introduction.

A. Minn. Stat. § 241.021, subd. 1(1974), as amended by
Laws of 1976, ch. 299, to be effective July 1, 1976, provides
that the Commissioner of Corrections promulgate rules
establishing minimum standards for all correctional facilities
throughout the State whether public or private, established
and operated for the detention and confinement of persons
detailed or confined therein according to law except to the
extent that they are inspected or licensed by other State
regulating agencies. The rules which follow are intended to
fulfill that requirement for holding facilities, lockups, jails
and adult corrections facilities.

B. The Commissioner of Corrections has, pursuant to
Minn. Stat. § 241.021, subd. 1, appointed a citizens ad-
visory task force to assist in the development of rules con-
tained herein.

C. The purpose of these standards is to facilitate the im-
plementation of rules in accordance with Minn. Stat.
§ 241.021, subd. 1, and to provide a framework for inspec-
tion, restriction of usage and condemnation of holding
facilities, lockups, jails and adult corrections facilities.

CORR 101 Definitions.
A. For the purpose of these rules:

1. “‘Department of Corrections’’ or ‘‘Department’
shall mean Minnesota State Department of Corrections.

2. “‘Commissioner’’ shall mean Commissioner of the
Minnesota State Department of Corrections or his designee.

3. “*Local Facility”’ shall mean any city, county, city
and county, or multiple county adult or juvenile correctional
facility.

4. ‘‘Holding Facility’’ shall mean a secure detention
facility used to confine prisoners prior to appearance in
court for periods of time not to exceed 72 hours excluding
holidays or weekends.

5. “‘Lockup Facility’’ shall mean a secure detention
facility used to confine prisoners prior to appearance in
court and sentenced prisoners for periods of time not to
exceed 30 days.

6. “‘Jail”’ shall mean a secure detention facility used to
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confine prisoners prior to appearance in court and sentenced
prisoners for periods of time not to exceed one full year.

7. “‘Adult Corrections Facility’’ shall mean a secure
detention facility used only to confine sentenced prisoners
for periods of time not to exceed one full year. Adult correc-
tions facilities designed and approved by the Department to
accept only one classification of prisoner (maximum,
medium or minimum) may have the capability of providing
security of that classification only.

8. ‘‘Facility Administrator’’ unless expressly stated
otherwise shall mean sheriff, chief of police, administrator,
superintendent, director, or other individual who has been
assigned, designated or delegated full-time responsibility
and authority for the administration and operation of a local
facility, or his designee.

9. ‘‘Custodial Personnel’’ shall mean those staff with
titles such as jailer, deputy, counselor, correctional officer,
or equivalent, whose primary duties are the day-to-day or
ongoing supervision of prisoners of a local facility.

10. ‘‘Emergency’’ shall mean any significant incident
or disruption of normal facility procedures, policies,
routines or activities such as fire, riot, natural disaster,
suicide, escape, assault on staff, medical emergency, etc.

11. ““‘Approved Capacity’’ shall mean the number of
prisoners for which any cell, room, unit, building, facility
or combination thereof was planned, designed and approved
for in compliance with the standards herein contained.

12. ‘‘Average Daily Population’’ shall mean the aver-
age number of prisoners residing daily during the last calen-
dar year. Unless expressly stated otherwise, the term ‘‘Av-
erage Daily Population’’ as used in these rules shall not
include prisoners who are not housed in the facility for at
least a portion of the day for which such ‘‘Average Daily
Population’’ is computed. As examples, prisoners on fur-
lough or hospitalized need not be considered in such compu-
tation.

+4- 13. ‘‘Administrative Segregation’’ shall mean the
physncal separation of different types of prisoners frem each
other; designed to provide that level of contrel and seeutity

necessary for respensible management and to maintain the
health; security and protection of the who are determined to

be mentally deficient, prone to escape, prone to assault staff
or other prisoners or likely to need protection from other
prisoners where such administrative segregation is deter-
mined to be necessary in order to achieve the objective of
protecting the welfare of prisoners and staff.

14. “‘Disciplinary Segregation’’ shall mean that status
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assigned a prisoner as a consequence or means of control
resulting from a violation of facility rules or statute which
consists of confinement in a cell, room, or housing unit
separate from prisoners who are not on disciplinary segrega-
tion status.

$-15. “‘Disciplinary Isolation’’ shall mean that status
assigned a prisoner as a consequence or means of control
resulting from & serious violation of facility rules or statute

whieheeﬁs*stsefeeﬁﬁﬂemeﬂ%maeeu—mem%heumg&m&
separate from other prisoners of the faeility- bizarre be-

havior which results in the destruction of facility furnishings
or reveals an intent to cause physical harm to self or others.

45- 16. “‘Policy shall mean a statement declaring mis-
sion, purpose, and ideological position.

46-17. “‘Procedure’’ shall mean a statement establish-
ing the action plan to accomplish policy.

+7-18. ‘‘Inspection’’ shall mean an on-site assessment
of existing conditions and their relationship to meeting
standards.

48- 19. “‘Existing Facility’’ shall mean any facility
used for the detention and confinement of prisoners prior to
the effective date of these standards.

49-20. ‘‘Prisoner’’ shall mean any individual, adult or
juvenile, detained or confined, residing in any local deten-
tion or treatment facility governed by these rules.

20- 21. ‘““Variance’’ shall mean the waiver of a
specific standard by the Commissioner of Corrections for a
specified period of time.

24-22. “‘Holding Cell’’ shall mean a cell or room used
to hold one or more persons temporarily while they are
awaiting such things as release, booking, court appearance,
transportation, interrogation, etc.

22 23. ‘‘Maximum Security Areas’’ shall mean areas
that provide the greatest degree of physical security for the
control and separation of prisoners.

23- 24. “‘Maximum Security Prisoners’’ shall mean
prisoners who have established themselves as ‘‘dangerous
to self or others,”” or behaviorally uncontrollable through
previous behavior, or who are so unfamiliar that no reason-
able assessment of their character can be made.

24- 25. “‘Medium Security Areas’’ shall mean areas
that provnde moderate, but considerable physical security
for the control and separation of prisoners.

25- 26. ‘‘Medium Security Prisoners’’ shall mean
prisoners who have not performed bizarre behaviors within
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the past five years, and who are sufficiently familiar to the
staff of a facility to warrant general reliability for their ex-
pected responsible behavior.

26- 27. ‘‘Minimum Security Areas’’ shall mean areas
that provide functional living accommodations with a nomi-
nal reliance on physical security for the control and separa-
tion of prisoners.

27- 28. ““Minimum Security Prisoners’’ shall mean
prisoners who have established themselves as reliably re-
sponsible (with the exception of their offense patterns)

under conditions provided by the staff and other resources
of the facility and the community, or who have been com-

mitted by the court under the Huber Law and would,
therefore, automatically be on minimum security status.

29. ‘“‘Legend Drug’’ shall mean a drug which is re-
quired by federal law to bear the following statement: ‘‘Cau-
tion: Federal law prohibits dispensing without prescrip-

(K]

tion.

30. ‘‘Medicine’’ shall mean any remedial agent that
has the property of curing, preventing, treating or mitigating
diseases, or that is used for that purpose. For the purpose of
these rules, medicine shall include legend and non-legend

drugs.

31. “‘Controlled Substance’’ shal mean a drug, sub-
stance or immediate precursor in Schedules I through V of
Minn. Stat. ch. 152 § 152.02. The term shall not include
distilled spirits, wine, malt liquor, intoxicating liquor or
tobacco.

32. “‘Substantially Conform’’ as used in CORR 102
C. shall mean compliance with 70% or more of all rules
applicable to a facility’s classification as stated herein and,
additionally, shall mean compliance with 70% or more of
all rules applicable to a facility’s classification in each sec-
tion of these rules. ‘Section’ as used in this definition means
the entire area or subject matter under a given rule, e.g.,
CORR 100, CORR 101, etc.

CORR 102 Inspections, intended use and non-
conformance with rules.

A. Inspections. Each facility shall be inspected pursuant
to Minnesota statutory authority MSA 241.021, subd. 1.

1. All inspections of jails, lockups, holding facilities
and adult corrections facilities made by the Department of

CORR 103

Corrections pursuant to MSA 241.021,-subd. 1, shall be
according to the standards set forth herein.

B. Intended use. Any facility disapproved for detention
or treatment purposes of one or more kinds as indicated by
its classification and standards contained herein shall not be
used for such disapproved purpose until such time as they
are deemed in substantial compliance with the standards
contained herein for the proposed reclassification and a re-
classification review has been conducted by the department
authorizing such reclassification.

C. Nonconformance, unsafe, unsanitary or illegal condi-
tions. When conditions do not substantially conform to the
standards stated herein or where specific conditions are such
as to endanger the health, welfare or safety of prisoners
and/or staff, the facility’s use shall be restricted pursuant to
MSA 241.021, subd. 1, or legal proceedings to condemn
the facility will be initiated pursuant to MSA 641.26 Con-
demnation of Jails, or MSA 642. 10 Condemnation of Lock-

up.

D. Severability. If any article, section, subsection, sen-
tence, clause or phrase of these standards is for any reason
held to be unconstitutional, contrary to statute, exceeding
the authority of the Department of Corrections, or otherwise
inoperative, such decision shall not affect the validity of the
remaining portion of these standards.

CORR 103 Variances.

A. Variances. A local facility may request in writing a
variance of a specific standard. Variance requests shall be
submitted to the Commissioner of Corrections, who, within
30 days thereafter, shall transmit in written correspondence
to the requesting authority his findings and approval or dis-
approval of such request.

1. The request for a variance shall cite the standard in
question, reasons for requesting the variance, the period of
time the governing body wishes to have the standard
waived, and the equivalent measures planned for protecting
the health and safety of prisoners and staff.

2. The request shall state the justification for the re-
quested exception and document the claim that the excep-
tion meets the intent of the standard and will not jeopardize
the supervision of prisoners, established programs, security
or the safe, healthful or efficient operation of the facility.
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B. Emergency suspensions of standards. Nothing con-
tained herein shall be construed to deny the power of any
facility administrator to temporarily suspend any standard
herein prescribed in the- event of any emergency which
threatens the safety of the local facility, of any of its prison-
ers or staff, or the public.

1. Only such standards as are directly affected by the
emergency may be suspended.

2. The facility administrator shall notify the Depart-
ment of Corrections in writing within 72 hours of a suspen-
sion of any standard.

3. No suspension shall exceed seven days without the ap-
proval of the Commissioner of Corrections for a time spec-
ified by him.

C. Huber sentences (including educational release sen-
tences) shall be exempt from the 30 day confinement limita-
tion in lockups and may be exempted from the 72 hour
confinement limitation in holding facilities by approval of
the Commissioner of Corrections.

CORR 104 Personnel standards.
A. Staff health.

1. All employees shall, prior to employment and an-
nually thereafter, show freedom from tuberculosis by a re-
port of either a standard Mantoux tuberculin test or a chest
X-ray.

a. If the Mantoux test is positive or contra-
indicated, a chest X-ray shall be taken. The results of these
tests shall be reported in writing and made a part of the staff
member’s personnel record.

2. Any staff member with a communicable disease
shall not be permitted to work in the facility until such time
that a physician certifies that the staff member’s condition
will permit his return to work without endangering the
health of other staff and prisoners.

3. The facility administrator shall require that a staff
member have a medical examination when there is reason to
believe a communicable disease exists.

B. Recruitment.

1. The selection, appointment and promotion of facil-
ity personnel shall be made on the basis of assessed ability.

2. There shall be no discrimination with respect to
employment on the grounds of race, color, religion, sex or
national origin.
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3. All custodial personnel employed after the effective
date of these standards shall be at least 18 years of age.

a. Non-custodial employees or volunteers under 18
years of age shall be under direct supervision.

4. Recruitment standards shall be reasonable and
geared to reach the widest possible work force.

a. Recruitment standards shall set forth the basic
requirements as to age, ability, preparatory experience,
physical condition and character. They shall also set forth
those qualities which may disqualify, such as drug or al-
cohol abuse, sexual deviance, criminal record or poor past
work record.

C. Employee evaluation.

1. Every employee shall satisfactorily complete a pro-
bationary period on the job before appointment is made
permanent.

2. Each employee shall be evaluated at least once dur-
ing their probationary period — twice is recommended —

" and annually thereafter.

3. Evaluations shall be in writing and made a part of
the employee’s personnel record.

D. Extra duty.

1. No employee shall be assigned to duty for two con-
secutive work periods except in a documented emergency,
or where unusual circumstances require reasonable and pru-
dent exception.

E. Staffing requirements.

1. Staffing plan. The facility administrator shall pre-
pare and retain a staffing plan indicating the personnel as-
signed to the facility and their duties.

2. Minimum staff requirements. The following are
minimal staff requirements for each facility:

a. Facility administrator. There shall be a single
administrator or chief executive of each facility. Where the
average daily population of prisoners exceeds 50, the ad-

‘ministrator shall have an assistant.

(1) Person in charge. In the absence of the facility
administrator, a staff person shall be designated a person in
charge. The facility shall not be left without such on-site
supervision.

(2) Persons in charge shall be certified in writing
by the facility administrator as physically able, competent,
capable and prepared by training to act in an emergency.
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b. Staff presence. No person shall be detained with-
out a staff person on duty, present in the facility, awake and
alert at all times, capable of responding to reasonable needs
of the prisoner.

c. Sex of staff. Staff members shall not be placed in
positions of responsibility for the supervision and welfare of
prisoners of the opposite sex in circumstances that can be
described as invasion of privacy, degrading or humiliating
to the prisoners.

(1) Where staff of one sex are used as program
resource personnel with prisoners of the opposite sex, back-
up staff of the prisoners’ sex must be on duty, awake and
alert in the facility to provide assistance as needed without
delay.

d. Relief staff. Personnel shall be provided to per-
form ancillary functions such as transportation or court es-
cort to the extent necessary to insure that security, supervi-
sion of prisoners, the administration of program activities,
and the efficient operation of the facility are not reduced or
jeopardized by such activities.

(1) Part-time and relief staff shall complete orien-
tation training appropriate to the facility’s classification.

e. Maintenance personnel. Maintenance personnel
shall be employed to perform preventive, routine and
emergency maintenance functions.

(1) Custodial staff shall not be given physical
plant maintenance duties which are incompatible with or
detract from their primary responsibility for ongoing super-
vision of prisoners.

f. Dispatcher/custodial person. No staff person shall
be assigned as a combination dispatcher/custodial person
when such assignment is incompatible with or detracts from
the responsibilities of custodial functions as required by
these rules.

g. Custodial staff. The ratio of custodial staff shall

not be less than one staff person to 25 prisoners at any time
of day or night that prisoners are not secured in their

cells, detention rooms or dormitories. At all other times, a
combination of staff resources and physical plant resources

CORR 104

shall provide the capabilities of reporting incidents as well
as providing a response to emergencies.

h. Program staff requirements. Program staff re-
quirements as applicable to a facility’s classification are as
follows:

(1) Holding facility. No on-site program staff re-
quired.

(2) Lockups, program and resource coordinator.
The facility administrator shall designate a staff person to
coordinate community services and volunteers utilized by
the facility. Such staff person need not be full-time in this
capacity.

(3) Jails.

(a) Less than 25 average daily population. Jails
with an average daily population of 25 or less shall have one
staff person designated as program and resource coordinator
of educational, vocational, social, volunteer and community
services. Such staff person shall in consultation with the
facility administrator, develop and implement on-site
educational/vocational, social service and volunteer pro-
grams consistent with the needs of prisoners and available
community resources. Such staff person may serve full or
part-time in this capacity at the discretion of the facility
administrator and governing body.

(b) Over 25 average daily population. Jails
with average daily populations exceeding 25 shall have
full-time program and resource coordinators of educational,
vocational, social and volunteer services as follows:
Average Daily Population:

25-50 One staff person required.

51-100 Two staff persons required.

Over 100 To be determined by mutual agreement of
the county and Department of Corrections.

(c) Jails with average daily populations ex-
ceeding 50 shall have a minimum of one full-time staff
person assigned to recreational programming.

(4) Adult corrections facilities.

(a) Eduecationalivecational and social service
service staff person shall be employed full time for every 30
prisoners of the facility’s average daily population- For the
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purpose of this standard; the superintendent; directors pro-
gram directof; treatment superviser; edueational/voeational
stpervisor of other such professional staff shall not be used
in computation of this ratio unless there is doeumented evi-
denee indicating that & substantial pertion of their werk tine
is spent in direet service to prisenerss All adult corrections
facilities shall have a minimum of one full-time staff person
designated as program and resource coordinator. Such staff
person shall in consultation with the facility administrator
develop and implement a program plan in accordance with
such regulations as are reasonable and necessary to protect
the facility’s security and the prisoners’ welfare.

(b) Reereation staff: Adult corrections facilities
with approved eapacities exceeding 50 shall have a mintmum
of one staff person assigned to recreational programming:
The program plan shall minimally insure delivery of serv-
ices in the following areas: educational/vocational services,
recreation programs, social services, volunteer programs.

(c) Mohinteer services: AH adult corrections
facilities shall have a staff person designated to develops
implement and coordinate volunteer services: Facilittes hav-
ing approved capuetties of 100 or more shall have a volunteer
serviees coordinator:

The program plan shall identify program
staff (full-time, part-time, and volunteer) that will be used
in delivery of services.

(d) The program staff (full-time, part-time and volun-
teer) shall provide for 40 hours of program services per
week to every 30 prisoners incarcerated.

CORR 105 Staff training.

A. Training plan. Each facility administrator shall de-
velop and implement a training plan for the orientation of
new employees and volunteers and provisions for continu-
ing in-service training programs for all employees and vol-
unteers.

1. The training plan shall be documented and be de-
scriptive of course curriculum, methods of instruction and
objectives of instruction.

2. In-service training plans shall be prepared annually

and orientation training plans reviewed and revised as
necessary to changing conditions.

B. Orientation training. Al custodial personnel shall
complete a minimum of 24 hours of orientation training to

their duties and responsibilities.

I. Such training shall be satisfactorily completed as

Page 1848

STATE REGISTER, MONDAY, APRIL 10, 1978

soon as practical, but not more than 90 days from the time
of employment.

C. Probationary period training. All custodial personnel
of holding facilities, lockups, jails and adult corrections
centers shall satisfactorily complete a Department of Cor-
rections approved facility operations programmed instruc-
tion course or equivalent training prior to completion of a
probationary period.

D. In-service training. All custodial personnel and all
middle management and non-management professional per-
sonnel except those employed in holding facilities shall
complete a minimum of 24 hours of in-service training per
year.

E. Management training. All management personnel and
facility administrators employed in jails and adult correc-
tions facilities who have not completed comparable training
or who have not had two or more years administrative ex-
perience shall complete at least the orientation training ap-
propriate to the facility’s classification.

CORR 106 Staff deployment, job descriptions, work
assignments, post orders, policies and procedures.

A. Job descriptions. Each facility administrator shall de-
velop written job descriptions for all position classifications
and post assignments which define responsibilities, duties
and qualifications.

1. These shall be readily available to all employees
with copies on file in the administrator’s office.

2. Each employee shall be thoroughly familiar with
his duties and responsibilities.

B. Work assignments. Work assignments shall be con-
sistent with qualifications as stated in job descriptions and
the approved staffing plan of the facility.

C. Channels of communication. The facility adminis-
trator shall develop and maintain channels of communica-
tion with employees which include:

1. Distribution of written personnel policies to em-
ployees.

2. Regularly scheduled meetings of supervisory per-
sonnel.

3. Regularly scheduled meetings between supervisors
and subordinates.

4. Probationary and annual employee evaluations.
D. Staff policies and procedures. The facility adminis-
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trator shall develop written policies and procedures to cover
emergency situations, such as escape, fire, medical
emergencies, etc.; procedural statements concerning admis-
sion and release of prisoners, schedules for laundry, feed-
ing, canteen, visiting, security checks and other events of
significant bearing on the consistency of operations.

E. Policy and procedure manuals. All policies and pro-
cedures concerning the facility’s operation shall be made
available to all employees at the time of employment and as
revised thereafter in policy and procedure manuals.

1. Such manuals shall alse be available at pest as-
sigaments a secure central security station to all staff within

the facility.

F. Personnel policies. Written personnel policies shall be
developed by the facility administrator and governing body
which specify hours of work, vacations, illness, sick leave,
holidays, retirement, employee health services, group in-
surance, evaluation procedures, promotions, personal
hygiene practices, attire, conduct, disciplinary actions and
other items which will enable employees to perform their
duties properly.

G. Availability of standards. Copies of all standards re-
lating to the facility and its operation shall be made avail-
able to all personnel of the facility.

1. All personnel shall be instructed in the requirements
of the law and standards pertaining to their respective
duties.

2. Such instruction shall be documented and on file.

3. Assistance with respect to developing conditions
necessary to comply with standards shall be provided by the
Commissioner of Corrections when requested.

H. Public information plan. Each facility administrator
shall develop a written plan for dissemination of informa-
tion to the public, to other government agencies, and to the
news media.

I. Merit system and collective bargaining. Nothing in
this rule shall be construed so as to prevent the establish-
ment of job descriptions, work assignments, channels of
communications, or personnel policies by, through or in
cooperation with the appropriate merit system or collective
bargaining agreement.

CORR 107
CORR 107 Records and reports.
A. Maintenance of records and reports. Each facility shall
maintain accurate and complete records, reports and statistics

necessary for the conduct of its operation.

1. The following records, reports and statistics shall be
maintained:

a. Admission and release records.

b. Prisoner personal property records.

c. Records of reports submitted to the Department.
d. Clothing, linen and laundry records.

e. Records of budget requests and work orders.

-

. Unusual occurrence records.
g. Records of policies and procedures.

h. Records of correspondence with the Department.

—

. Employee personne! records.

. Records of staff training.

P —.

. Accounting records.
1. Registers.

m. Food service records.

=]

. Daily logs.
0. Medical and dental records.

p. Programming records (holding facilities exemp-
ted).

q. Disciplinary records.

r. Good time records (holding facilities exempted).

2. The Department of Corrections shall make available
sample approved forms upon request on items A. 1. a.-r.

B. Storage and preservation of records. Space shall be
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provided for the safe storage of records at the facility’s record
keeping or control center and in general storage.

1. Recordsshall be filed so as to be organized and readily
retreivable.

2. All prisoner records shall be preserved as required by
law and in accordance with requirements established by the
State Records Center.

C. Filing and disposition of records. Prisoner records shall
be incorporated into individual folders and filed at the facili-
ty’s record keeping or control center.

1. The records of released prisoners shall be promptly
completed and filed in the facility.

D. Confidentiality of and access to prisoner records.
Confidentiality of prisoner records and prisoner access to
factual (non-confidential) data in their personal files shall be
kept and provided in conformity with State law.

CORR 108 Prisoner welfare.

A. Separation. A combination of separate living spaces,
sanitation facilities, activity spaces, cell units and detention
rooms shall be provided to properly segregate prisoners pur-
suant to MSA 641.14; 6415 and 636-07.

1. The following prisoners shall be housed separately:
female prisoners from male prisoners, minor prisoners from
adult prisoners, insane prisoners from all other prisoners,
prisoners awaiting trial from all other prisoners.

a. In addition to the above statutory requirements,
prisoners of different security classification shall be physi-
cally separated from one another by provisions for
maximum, medium and minimum security living accom-
modations.

4+ b. Whenever possible within the limitations of
the exisfﬁlg facility and staff, witnesses, first offenders,
traffic offenders, non-support and contempt cases shall be
housed separate from those charged and/or sentenced for
criminal offenses.

2. Facility administrators of lockups, jails and adult
corrections centers may at their discretion provide super-
vised activities and programs of a coeducational nature for
adult male and adult female prisoners.

a. Supervision of coeducational activities and pro-
grams shall be provided by a staff person at all times, and a
staff person of the opposite sex shall be in the immediate
area in the event their services are required.
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B. Classification.

1. Holding facilities. Shall comply with the separa-
tion standards herein contained.

2. Lockup facilities. Shall screen all admissions at the
time of booking for the purpose of determining prisoner
classification by sex, age, category of offense (felon, mis-
demeanant), degree of escape risk, assaultive/non-
assaultive, and other criteria designed to provide for the
safety of prisoners, staff and the community.

3. Jail facilities and adult corrections facilities. In ad-
dition to the classification requirements for lockups, these
facilities shall develop and implement a written classifica-
tion plan or system which includes specific criteria by which
prisoners are assigned to housing units.

a. The decision on which housing unit a prisoner
will be assigned to initially shall be made by the intake staff
using the above mentioned criteria.

C. Prisoner Rules and Regulations: Information to pris-
oners.

1. Copies of rules and regulations shall be made avail-
able to all prisoners throughout their confinement concern-
ing the following:

a. Rules and regulations governing conduct and dis-
ciplinary consequences.

b. Procedures for obtaining personal hygiene and
canteen items.

c. Policies governing visiting, correspondence,
bathing, laundry and clothing and bedding exchange.

3- 2. Each prisoner, except those detained in holding
facilities, with within 24 hours of admission (exclusive of
weekends and holidays) shall either be provided with a copy

of the Hrogram options and activities provided in the facility
as well as the outside resources available, or interviewed

and advised of same by program staff.

2: 3. Each of the above shall be explained to those
prisoners who are unable to read riles and regulatiens or
have any questions regarding same.

+4- 4. Legal rights. Prisoners shall be advised of their
legal rights with respect to detention or confinement by
facility personnel to the extent requested and facility staff
qualified to advise.

a. Official charge or legal basis. for deten-
tion and confinement. Every prisoner admitted to any facil-
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ity shall be advised of the official charge or legal basis for
detention and confinement.

D. Administrative segregation and prisoner discipline.

1. Administrative segregation.

a. Each facility administrator shall develop and im-
plement policies and procedures for the use of administra-

tive segregation.

B-4-a+H (@) b. Administrative segregation shall
consist of separate and secure housing, but shall not involve
any other deprivation of privileges than is necessary to ob-
tain the objective of protecting the prisoner, staff or public.

¢. The status of any prisoner placed on administra-
tive segregation shall be reviewed by the facility adminis-
trator or his designee at least once every 30 days. Con-
tinuation of such status shall require docuemented approval
of the facility administrator or his designee.

B-4-2. Discipline plan.

B-3-a. All facilities shall have a prisoner discipline
plan, which explains clearly and precisely the consequences
or administrative sanctions for specific behaviors, omis-
sions, the administrative process for handling major and
minor violations, the right to internal review and the review
process.

B--a-b. The facility administrator shall include in
the disciplinary plan a system of due process which has the
approval of the district court and the eounty attorney.

3. Disciplinary segregation.

a. Disciplinary segregation shall be used only after
and in accordance with due process procedures except in
instances where the person in charge has determined that a
prisoner’s behavior necessitates segregation tn order to rea-
sonably assure the security and desired management of the
facility, but does not allow placement of such prisoner in
disciplinary isolation as defined and limited herein.

b. The status of any prisoner placed on disciplinary
segregation and subsequent to a due process hearing shall be
reviewed by the facility administrator or his designee at
least once every 30 days.

¢. Any prisoner placed in disciplinary segregation

CORR 108

hearing within 72 hours of such segregation (exclusive of
holidays and weekends) unless documented cause can be
shown for delays. As examples:

(1) Prisoner requests for delay.

(2) Logistically impossible as in the case of mass
disturbances.

4. Disciplinary isolation.

B-4-a=(2)® a._ Such prisoner shall be placed in isola-
tion only with the approval of the facility administrator or
the designated person in charge — shift supervisor and eon-
tintted retention in such a reom shall be reviewed a minimum
of every 24 hours.

B4a2)b) b. A medical opinion on placement and
retention shall be secured within 24 hours of placement with
continued retention to be re-evaluated every 24 hours
thereafter.

B4-a-(2)(e) ¢. Intermittent visual supervision shall
be provided at least e every half-hour.

B-2-a- d. No prisoner shall be held in disciplinary

isolation for a Fenod longer than 24 hours without on-site
review by the facility administrator or his assistent desig-

nee.

B-2a-(H (1) If continued isolation is deemed
necessary by the ﬁaeﬂ_i_{-y administrator, this decision shall be
documented, as shall each subsequent on-site review every
24 hours.

B-2 5. Other limitations on disciplinary actions.

B-2-b-a. The disciplinary iselation cells shall have
minimum furnishings and space specified in these standards.

B-2-b-(1) b, Prisoners shall be issued clothing and
bedding as specified in these standards excepting that those
prisoners who persist in the destruction of bedding, clothing
or self with same, may be deprived of such articles.

B-2:b-62) (1) The decision to deprive prisoners of

such articles of clothing and bedding shall be reviewed b
the officer in charge during each eight-hour period, unléss

specific orders to the contrary have been issued by the facil-
ity administrator or his designee or on the advice of a

prior to a due process hearing shall have a due process

licensed physician or psychologist.
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B-2-e-c. The delegation of authority to any prisoner
or group of prisoners to exercise the right of punishment
over any other prisoner or group of prisoners is expressly
prohibited.

B-2d-d. No prisoner shall be deprived of the use of
materials necessary to maintain an acceptable level of per-
sonal hygiene under supervision.

B-5- 6. Instruments of restraint. Instruments of re-
straint, such as handcuffs, chains, irons and straightjackets
shall never be applied as punishment.

DB-S-e- a. Instruments of restraint shall not be used
except in the following circumstances:

B-S-a-(h) (1) As a precaution against escape dur-
ing a transfer, provided that they shall be removed when the
prisoner appears before a judicial or administrative author-

ity.

On medical grounds by direction of

a consultmg or atténding physician or psychologist.

DB-5-a=3) (3) By order of the facility administrator
or person in charge, if other methods of control fail, in order
to prevent a prisoner from injuring himself or others or from
damaging property.

B-5b- b. The facility administrator shall develop
written policies and procedures to govern the use of re-
straints.

B-S-e= c. Such instruments shall not be applied for
any longer time than is strictly necessary.

B-5-d- d. Each incident involving the use of re-
straints consistent with D. 5:6.a. (2)or D. 5-6. a. (3) shall
be documented and on file.

B3- 7. Disciplinary records. The keeping of a record
of all disciplinary infractions and punishment administered
therefor is mandatory.

B-3-#- a. This requirement shall be satisfied by re-
taining copies of rule violation reports and reports of the
disposition of each.

E. Activities.
1. Activities plan. Each facility administrator shall
develop and implement a plan for the constructive schedul-

ing of prisoner time.

a. The plan shall be consistent with established
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legal rights of prisoners, the type and status of prisoners '

detained and the facility’s classification.

b. Such a plan shall include consideration of, but
not be limited to the following:

(1) The facility’s rated capacity.

(2) The security classjfication of prisoners
confined. Activities and amenities shall be consistent with
the classification and behavior of prisoners and may be in
accordance with established reasonable and necessary facil-
ity regulations to protect the facility’s security and the pris-
oner’s welfare.

3) The variety of activities and leistre serviees
shall be proportionate to the priseners length of confine-
ment:

2. Provisions for religious services and counseling.
Prisoners shall be afforded an opportunity to participate in
religious services and counseling on a voluntary basis.

a. The facility administrator shall arrange with the
clergy within the area to conduct religious services and pro-
vide counseling if requested.

b. Prisoners requesting private interviews and or
counselmg (not capable of being audio monitored), regard-
ing religious, personal or family problems with accredited
clergy, nuns, seminarians and laypersons active in commu-
nity church affairs, shall be afforded this opportunity within
such regulations as are reasonable and necessary to protect
the facility’s security.

c. No prisoner shall be required to attend religious
services and religious services shall be held in such a loca-
tion that the prisoners who do not wish to participate are not
exposed to the service.

d. Any prisoner desiring to read the Bible will be
provided with a copy of same.

e. Attendance or lack of attendance at religious
services shall not be considered as a basis for any right or
privilege within the facility.

3. Library service. The facility administrator of each

facility shall develop and implement a plan for library serv-
ice including provisions for:

a. Access to current leisure reading material such as
books, magazines and newspapers.

D Such materials shall be subjeet to the approval
of the facility administrator:
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b. Textbooks necessary to complete a course of
study and legal books and references requested by prisoners
shall be provided upon request to the extent resources per-
mit.

(1) The facility’s governing body shall not be re-
sponsible for purchasing such materials.

4. Work assignments.
a. Work assignments — juveniles.

(1) Juveniles may be required to perform such
duties as making beds, cleaning own rooms, cleaning group
living and activity areas.

(2) They shall not be required to perform such
duties as personal services to staff, cleaning or maintaining
areas away from the facility, replacing employed staff.

(3) Reasonable criteria for eligibility shall be es-
tablished and any juvenile may be excluded or removed
from any type of work assignment for failure to abide by
facility rules and regulations.

(4) Care shall be taken not to require any juvenile
to do work they cannot perform for physical reasons.

b. Work assignments — adult prisoners. Applies to
lockups, jails and adult corrections facilities.

(1) Adults held in custody awaiting court appear-
ances shall not be compelled to participate in any program
of work, treatment or rehabilitation. (Requiring-an adult to
maintain cleanliness of his person and immediate living area
dces not violate this principle.)

(2) The facility administrator shall develop and
implement an adult work assignment plan. Within the lim-
itations of the number of available work opportunities, such
a plan shall provide opportunities for the utilization of both
sentenced and unsentenced adults; however, unsentenced
adults shall not be compelled to participate in such pro-
grams, but shall be given the opportunity to do so. Reason-
able criteria for eligibility shall be established, and any adult
may be excluded or removed from any type of work as-
signment for failure to abide by facility rules and regula-
tions.

(3) No adult under sentence shall be required to
work more than ten hours per day.

CORR 108

(4) Care shall be taken not to réquire adults to do
work they cannot perform for physical reasons.

(5) All adults under sentence may be required to
work, subject to their physical and mental fitness as deter-
mined by trained medical personnel.

(6) Within the limits compatible with proper vo-
cational selection and the requirements of facility adminis-
tration and discipline, consideration shall be given to adults
with regard for their work preference and previous training.

5. Canteen. See the Food Service section of these
standards.

6. Exercise and recreation. Each facility administrator
shall develop and implement a plan providing for oppor-
tunities for physical exercise and recreational activities for
all prisoners consistent with the facility’s classification.
Such a plan shall include but is not limited to the following:

a. Such regulations as are reasonable and necessary
to protect the facility’s security and the prisoners’ welfare.

b. Lockups and jails shall develop provisions for a
minimum of one hour of such activity during each day.

c. Adult corrections facilities shall develop a plan
with provisions for a minimum of two hours daily of or-
ganized and supervised physical exercise and recreational
activities for all prisoners. Organized and supervised means
pre-planned exercise or activities supervised by staff qual-
ified to direct same.

d. Lockups, jails and adult corrections facilities
shall have provisions for indoor space and equipment for
active recreation consistent with the following criteria:

(1) The facility’s rated capacity.

(2) Age, type and length of confinement of pris-
oners.

(3) Amount of space and equipment provided.

e. Adult corrections facilities shall provide suitable
outdoor recreational space, equipment and supportive staff
for outdoor recreational programming.

7. Leisure services. Each facility administrator shall
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develop and implement a plan and provisions for leisure
time activities, equipment and materials consistent with the
following:

a. Holding facilities need not develop such a plan
due to the short period of confinement of prisoners.

b. All facilities except holding facilities shall have
provisions for leisure time activities that may include televi-
sion, radio, table games, hobby craft items and library ma-
terials. Provisions shall be provided consistent with:

(1) The facility’s rated capacity.

(2) The security classification of prisoners
confined. Amenities shall be consistent with the classifica-
tion of prisoners and may be in accordance with established
reasonable and necessary facility regulations to protect the
facility’s security and the prisoners’ welfare.

3) The variety of leistre services provided shall
be propertionate to the length of confinement-

c. The facility administrator of each lockup, jail and
adult corrections facility shall develop and implement in-
cell programs for those prisoners who are considered too
dangerous to be released from their cells except within the
exercise areas provided, as well as those times when it is
necessary to confine prisoners to their cells.

F. Visiting.

1. Visiting plan. Each facility administrator shall de-
velop and implement a prisoner visiting plan. Such plan
shall be in writing and shall include, but not be limited to
the following:

a. Security provisions consistent with security
standards stated herein.

b. Provisions for prisoner consultation with their at-
torneys at the place of confinement as many at reasonable
times and for such periods each time as is are reasonable.
Attorney visits shall not be monitored.

¢. The administrator shall uniformly set the num-
bers of permissable visits for each prisoner and the number
of visitors permitted for each visit.

(1) Although visits must be governed by adminis-
trative constraints and space availability, parents’ or guard-
ians’ visiting policies shall be as unrestrictive as practical
with respect to juveniles. The child’s parent, guardian or
custodian and attorney shall be permitted to make an initial
visit to the facility at any time.
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(2) Adult prisoners shall be permitted an initial
visit within 24 heurs with a member or members of their
immediate family at the next regularly scheduled visiting

(3) Holding facilities shall meet requirements of
(1) and (2) above.

(4) Lockups shall meet requirements of (1) and
(2) above and shall provide for a minimum of ter six regu-
larly scheduled visiting hours weekly.

(5) Jails shall meet requirements of (1) and (2)
above and shall provide for a minimum of +4 eight regularly
scheduled visiting hours weekly.

(6) Adult corrections facilities shall meet re-
quirements of (2) above and shall provide for a minimum of
44 eight regularly scheduled visiting hours weekly.

d. Visits shall be allowed for identified members of
a prisoner’s immediate family, his counsel, clergyman, and
friends as deemed appropriate by the facility administrator
or his designee.

e. The administrator may deny a visit to a prisoner
when he has reasonable grounds to believe that the visit
might endanger the security of the facility.

(1) Reasons for denial of a visit shall be in writ-
ing with a copy being issued to the prisoner, the person
attempting to visit and e the file +## within the facility.

f. Visitors shall register, giving names, addresses,
relationship to prisoner and nature of business.

g. Any area used for prisoner visiting with audio
monitoring capabilities shall be posted with a written notice

of same.

G. Correspondence.

1. Each facility administrator shall develop and im-
plement a plan for the handling of prisoner mail consistent
with established legal rights of prisoners and reasonable and
necessary facility regulations to protect the facility’s secu-
rity. Such a plan shall include provisions for the following:

a. The volume of written mail to or from the pris-
oner shall not be restricted.

b. Facility staff shall have the right to inspect incom-

ing and or outgoing mail, but neither incoming mei e por
outgoing mail shall be read or censored without documented

justification. A copy of such documentation shall be pro-
vided to the affected prisoner. In no case shall incoming or
outgoing mail between a prisoner and any of the following
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persons be read or censored: Elected officials, officials of
the Department of Corrections, attorneys and judges.

(1) Cash, checks or money orders shall be re-
moved from incoming mail and credited to the prisoners’
accounts.

(2) If contraband is discovered in either incoming
or outgoing mail, it shall be removed.

¢. Indigent prisoners shall receive a postage allow-
ance suffictent to maintain eemmunity ties- communications

with the persons listed in CORR 108 G. 1. b.

H. Clothing, bedding and laundry services.
1. Clothing.

a. Each prisoner shall have neat, clean clothing ap-
propriate for the season.

b. The use of facility clothing on an ongoing basis
shall be at the discretion of the facility administrator.

c. All prisoners admitted to the facility who are as-
signed to living units shall be issued a set of facility cloth-
ing.

(1) Their personal clothing may be returned after
laundering at the discretion of the facility administrator.

(2) The clothing issue shall consist of clean
socks, and suitable outer and undergarments.

(3) Prisoners not admitted to living units who are
detained in holding rooms or cells utilized solely for the
purpose of intake and release processing need not be issued
clothing. Such rooms or cells shall be kept in sanitary condi-
tion.

d. Clothing shall be exchanged at least twice each
week or more often as necessary.

e. The facility shall have available a sufficient quan-
tity and variety of clothing to insure each prisoner has neat,
clean clothing appropriate to the season.

f. Prisoners’ excess personal clothing shall be either
mailed to, picked up by, or transported to designated family
members or stored in ventilated lockers or boxes designed
for this purpose and properly identified, inventoried and
secured.

CORR 108

(1) Prisoners possessing excess personal property
shall sign and receive a copy of the inventory record for
such property and indicate their agreement or disagreement
with such records.

2. Linens and bedding.

a. Each prisoner admitted to the facility shall have
made available the following:

(1) One bath towel, one hand towel, one
washcloth.

(2) One clean, firm, fire-retardant mattress.

(3) Two sheets or one sheet and a clean mattress
cover.

(4) Sufficient clean blankets to provide comfort
under existing temperature conditions.

(5) One pillow and one pillow case.

b. Clean linens shall be furnished at least once each
week, or more frequently to maintain cleanliness.

c. Bedding and linens which are worn out or unfit
for further use shall not be used.

d. Prisoners not admitted to living units who are
detained in holding rooms or cells utilized solely for the
purpose of intake and release processing need not be issued
linens and bedding.

3. Removal of clothing or bedding.

a. Under extreme circumstances, it may be deemed
necessary by the facility administrator or person in charge to
remove clothing and/or bedding from a prisoner.

b. As such action implies that all reasonable steps
have been taken without success to insure the safety and
well-being of the prisoner as well as the security of the
facility, an unusual occurrence report shall be completed
and filed.

4. Laundry services.

a. Laundry services shall be managed so that daily
clothing, linen and bedding needs are met.
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b. The collection, storage and transfer of clean and
soiled clothing, bedding and linen shall be accomplished in
a manner which will minimize the danger of disease trans-
mission.

(1) Care shall be taken to maintain separation of
clean and soiled linens and clothing.

¢. Where laundry service is obtained from an out-
side agency or establishment, such service shall be provided
under a written agreement which shall specify that the serv-
ice meets standards required by the State Department of
Health.

d. Prisoners’ personal clothing, where allowed, and
other non-linen items shall be laundered in accordance with
appropriate washing procedures for the various fabrics.

e. Blankets shall not be issued to another prisoner
without first being laundered.

I. Emergencies and unusual occurrences.

1. Emergency plan. The facility administrator shall
develop a written disaster plan with procedures for the pro-
tection and evacuation of all persons in the case of fire,
explosion, flood, tornado or other emergencies.

a. The plan shall be developed for each facility and
its type of occupancy with the assistance and advice of at
least the local fire and/or rescue authority (Civil Defense).

b. The plan shall include information and proce-
dures relative to: locations of alarm signals and fire fighting
equipment, frequency of drills, assignment of specific tasks
and responsibilities of the personnel on each shift, persons
and local emergency department to be notified, precautions
and safety measures during tornado alerts, procedures for
evacuation of prisoners during emergencies when neces-
sary, and arrangements for temporary emergency confine-
ment and care in the community in the event of a total
evacuation.

c. Copies of the disaster plan containing basic
emergency procedures shall be pested at all staff stations

available at a secure central security station to all staff
within the facility.

d. Copies of a detailed disaster plan shall be avail-
able to all supervisory personnel.

2. Security policies and procedures. Emergency plan-
ning shall be sufficient to provide immediate and effective
action in the event of any emergency.

a. All such planning shall be inclusive of policies
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and procedures designed to protect the public by securely
detaining prisoners who present a danger to the community
or to themsleves.

3. Other emergency planning. In addition to develop-
ment of a disaster plan as outlined in I. 1., emergency
planning shall be sufficient to provide immediate and effec-
tive action in the event of hostage incidents, escape and
escape attempts, suicide and attempted suicide, any illness
or accident deemed a medical emergency, power failure,
major prisoner disturbances such as riots or rebellions, as-
saults and outbreaks of contagious disease or epidemic,

4. Auxilliary Seurce of Power: Each facility shall have

an auxilliary seuree of pewer which is eapable of previding
light; heat and communication during a power failure-

Plans shall be developed and maintained sufficient to
maintain the health, safety and security of prisoners and
facility during brief or extended losses of light, heat or

communications.

5. Emergency procedures meeting. There shall be a
meeting of all employees on each shift at least once every
three months to discuss and review emergency procedures
used in the facility. Business of the meeting shall cover:

a. Assignment of persons to specific tasks and re-
sponsibilities in case of emergency situations.

b. Instructions relating to the use of alarm systems
and signals.

c. Systems for notification of appropriate persons
outside the facility.

d. Information on the location and use of emer-
gency equipment in the facility.

e. Specification of evacuation routes and proce-
dures.

6. Unusual occurrences.

a. All incidents or attempted incidents of an unusual
or serious nature which involve, or endanger the lives or
physical welfare of facility staff or prisoners shall be re-
ported to the Department within 72 heurs ten days in writ-

ing.
(1) Such report shall include the name(s) of per-

son(s) involved (staff and prisoners), nature of unusual oc-
currence, actions taken, and the date and time of occurrence.

(2) Unusual occurrences shall include, but need
not be limited to the following:

(CITE 2 S.R. 1856)




RULES
(a) Suicide.
(b) Homicide.
(¢) Death (other than suicide or homicide).

(d) Serious injury or illness (accidental, self or
other inflicted, incurred subsequent to detention.)

(e) Escape, runaway or work release abscond-

ers.
(f) Fire.
(g) Riot.
(h) Assaults on staff or prisoners.
(i) Other serious disturbances.
- (j) Occurrences of infectious diseases and dis-
position.

(3) Unusual occurrences shall be reported on
Minnesota Department of Corrections Form CORR 390,

‘‘Special Incident Reporting Form for Local Detention
Facilities'’ or on incident report formats already maintained

by the facility containing the same information. Copies of
the form may be obtained by contacting the Director
of Inspection and Enforcement.

(4) In the event of an emergency ef unusual oe-
etrrenee such as hespitaltization; serious illness, accident,
imminent death or death, the prisoner’s family or others
who maintain a close relationship with him shall be notified.

7. Prisoner death. When a prisoner’s death occurs:

a. The date, time and circumstances of the pris-
oner’s death shall be recorded in the prisoner’s record.

b. If the prisoner dies in the facility, the coroner’s
office shall be notified.

c. Personal belongings shall be handled in a respon-
sible and legal manner.

d. Records of a deceased prisoner shall be retained
for a period of time in accordance with law and the require-
ments of the State Records Center.

e. The facility administrator shall observe all perti-
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nent laws and allow appropriate investigating authorities
full access to all facts surrounding the death.

CORR 109 Food service.

A. General requirements. The goals of food service in
each facility shall be to provide food and beverages to pris-
oners that are nutritionally adequate, that are palatable, that
are produced in a manner to prevent foodborne illness, are
of adequate quantity and variety, are served at appropriate
temperatures and are prepared by methods which conserve
nutritional value.

B. Food handling practices.

1. Any food service provided in a correctional facility
shall be in accordance with the provisions of the Minnesota
State Board of Health Regulations MHD 161-170 governing
food service and beverage service establishments.

2. Wherever the food service in a facility is limited to
serving ten prisoners or less, then variances from the re-
quirements may be granted by the Department of Correc-
tions after consultation with the State Department of Health.

a. These variances may include, but not be limited
to, substitution of certain domestic type equipment for
commercial type.

3. When food is catered into the facility, it shall be
obtained from a source acceptable to the Minnesota State
Board of Health and transported, handled and served in
accordance with provisions of applicable regulations of the
Board.

C. Dietary allowances. The food and nutritional needs of
prisoners shall be met in accordance with their needs,
physician’s orders and shall to the extent medically possi-
ble, meet the dietary allowances contained in CORR 109 C.
1. for all prisoners detained or confined in lockups, jails and
adult corrections facilities. Food service requirements for
holding facilities are contained in CORR 109 D.

1. Lockups, jails and adult corrections facilities. All
lockups, jails and adult corrections facilities shall have
menu planning sufficient to provide each prisoner the fol-
lowing specified food servings per day:

a. Meat or protein group. Two or more servings per
day. A serving of meat or protein is defined as:
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2-3 ounces cooked (equivalent to 3-4 ounces raw)
of any meat without bone, such as beef, pork, lamb, poul-
try, or variety meats such as liver, heart and kidney.

2 slices prepared luncheon meat.
2 eggs.

2 ounces of fresh or frozen cooked fish or
shellfish, or 2 cup canned fish.

4 cup cooked navy beans plus one ounce of ani-
mal protein.

b. Milk group. Two or more servings per day. A
serving is defined as eight (8) ounces (one cup) of milk. A
portion of this amount may be served in cooked form, such
as cream soups, desserts, etc.

| ounce of American cheese for % cup milk.
3 % cup creamed cottage cheese for 3 cup milk.
%2 cup ice cream for % cup milk.

c. Vegetable group. Two or more servings per day,

one of which is deep green or yellow for Vitamin A. A
serving is defined as P/z cup. Potatoes may be included once

daily as a vegetable.

d- Potate or Retate Substitute: One serving white oF
sweet potatoes; macaront; spaghett; noodles of rice-

e- d. Fruit group. Two or more servings per day,
one of which is citrus (i.e., orange, grapeftuit) or tomato or
other good source of Vitamin C. A serving of citrus fruit or
tomato 1s defined as:

1 medium orange or 4 ounces of orange juice.
Y2 grapefruit or 4 ounces of grapefruit juice.

1 large tomato or 8 ounces of tomato juice.

£- e. Cereal and bread group. Fhree to four Four or
more servings per day of whole grain or enriched products.
A serving is defined as:
1 slice bread.
Y2 cup cooked cereal.
% cup dry cereal.

Y4 cup macaroni, rice, or noodles or spaghetti.
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& _f_ Fats. Use butter, fortified margarine, cream or
salad oil in moderate amounts to make food palatable.

k- g. Supplementing caloric needs. Additional serv-
ings of the above foods may be used or the following foods
added to meet caloric needs: soups, sweets such as desserts,
sugar, jellies, or other fats such as bacon, cream and salad
dressings.

D. Holding facilities.

1. Holding facilities with a minimum number of pris-
oners at any one time, and not normally holding prisoners in
excess of 72 hours, shall either contract with a State De-
partment of Health approved local restaurant for catering of
food services, or shall purchase food on a ‘‘when and as
necessary’’ basis for prisoners being temporarily detained.

2. The following standards shall apply:
a. Food shall be of sufficient nutritional value.

b. Food shall be provided at reasonable and proper
intervals, e.g., adhering to breakfast, lunch and dinner
schedules.

¢. Food shall be served promptly after being
cooked.

d. Coffee, tea or milk shall be served with each
meal.

e. Utensils shall be cleaned in conformity with State
Department of Health standards insuring sanitary cleanli-

Nness.

f. A minimum of one hot meal shall be provided for

each 24 hours of detention.

E. Frequency of meals. There shall not be more than 14
hours between a substantial evening meal and breakfast.
Where prisoners are not routinely absent from the facility
for work or other purposes, at least three meals shall be
made available at regular times during each 24 hour period.

F. Therapeutic diets. Any facility housing prisoners in
need of medically prescribed therapeutic diets shall have
documentary evidence that such diets are provided for as
ordered by the attending physician.

G. Use of food in discipline. Food shall not be withheld
as a punishment for unacceptable behavior.

H. Supervision of meal serving. All meals shall be
served under the direct supervision of staff.
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I. Menu records. Records of menus and of foods pur-
chased shall be filed for one year.

J. Hot meal minimum. A minimum of one hot meal shall
be provided for each 24 hours of confinement.

K. Canteen.

1. All lockup, jail and adult corrections facilities with
approved capacities of 50 or less shall provide prisoners
with a printed list of approved canteen items to be purchased
by a facility staff member at local stores if the facility does
not operate a canteen in the facility.

2. All such facilities with approved capacities over 50
shall establish, maintain and operate a canteen in the facil-

1ty.

3. Each prisoner shall have an opportunity to purchase
from the canteen at least twice per week.

4. Holding facilities are not required to provide can-
teen services.

5. All vending machines used shall meet apprepriate
State Minnesota Department of Health and Department of
Agriculture requirements.

L. Budgeting, purchasing and accounting.

1. Each facility administrator of lockups, jails and
adult corrections facilities shall, in cooperation with the
local unit of government or governing body and food serv-
ice supervisor, establish policies and procedures for budget-
ing, purchasing and accounting.

2. Such policies and procedures shall include, but
need not be limited to:

a. A food expenditure cost accounting system de-
signed to isolate cost per meal per prisoner.

b. Policies and procedures for estimating food serv-
ice requirements in advance of their need.

c. Consideration of prisoner eating habits and food
waste.

d. Consideration of facilities for storage and refrig-
eration as well as accepted storage periods for dry, canned
and perishable foods.

CORR 109
M. Containers and food storage.

1. Food containers. All food or food products, pre-
pared or in bulk shall be stored in approved seamless con-
tainers after opening of the original container. Dry milk and
milk products after opening shall be stored in seamless,
air-tight containers.

2. Storage of non-perishable food. Non-perishable
food, and single-service articles shall be stored off the floor
on washable shelving in a ventilated room. It shall be pro-
tected from dust, flies, rodents, vermin, overhead leakage
and other sources of contamination, and shall be placed
away from areas with excessive heat.

3. Storage of perishable and potentially hazardous
food. All perishable food (fresh fruit and vegetables) and
potentially hazardous food (meat and dairy products) shall

be stored off the floor on washable, corrosion-resistant
shelving under sanitary conditions, and at temperatures
which will protect against spoilage. Meat and dairy products
shall be stored at 40 degrees Fahrenheit or below, and fruit
and vegetables at 50 degrees Fahrenheit or below. When
stored together, the lower temperature shall apply. Tem-
peratures shall be monitored by an accurate thermometer.

4. Prohibited storage. The storage of detergents,
cleaners, pesticides and other non-food items, including
employees’ personal items, is prohibited in food storage
areas.

5. Returned food. Returned portions of food and bev-
erages from individual servings shall not be reused unless
such food or beverage is served in a sealed wrapper or
container which has not been unwrapped or opened.

6. Ice. Ice shall be stored and handled in a sanitary
manner. Stored ice shall be kept in an enclosed container. If
an ice scoop is used, the scoop shall be stored in a separate
compartment to prevent the handle from contact with the
ice.

N. Transport of food. Food shall be covered during
transport through non-dietary areas, but need not be covered
when served in a contiguous dining area. The food service
system shall be capable of keeping foed hot or cold until
served maintaining hot foods at 150 degrees Fahrenheit or
higher; cold food at 40 degrees Fahrenheit or lower. A
dumbwaiter or conveyor, which cab or carrier is used for-the
transport of soiled linens or soiled dishes, shall not be used
for the transport of food.
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CORR 110 Security.

A. Policies and procedures. Security policies and proce-
dures shall be developed to cover at least the following.
Such policies and procedures shall recognize that the pri-
mary objective of each facility is to protect the public by

securely detaining persons who present a danger to the
community or to themselves.

1. Control and recovery of contraband.

2. Visitor and visit control.

3. Delivery and service procedure.

4. Equipment maintenance and efficiency.

5. Prohibition on firearms in prisoner areas.

6. Search and shakedown schedules and procedures.
7. Escort of prisoners outside security areas.

8. One-half hour interval security inspection routines.

a. One-hour intervals are acceptable if proper audi-
tory and visual supplements are provided.

9. Escape prevention and action plans.

10. Tool, medication, key and weapon control proce-
dures.

11. Count procedure.

12. Classification of prisoners.

13. Lockup and disciplinary procedures.
14. Riot prevention and control procedures.

B. Admissions.

1. The intake procedure conducted by the admitting
officer for all admissions, including prisoners on release
status from the facility, upon their return, shall provide for a
thorough search of the prisoner and belongings; in the event
of all new admissions, a shower (delousing if indicated), an
assessment of health status and physical needs, security
classification, an inventory of prisoner’s property, properly
recorded and signified signed by the owner as correct,
fingerprinting, photographing and completion of an admis-
sion form te include all information required in Minn- Stat-
244024~

2. No prisoner shall be received by the staff of a facil-
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ity until the arresting or escorting officer has produced
proper credentials and/or until the proper documents have
been completed, identifying the purpose for the apprehen-
sion or commitment.

3. All intake procedures shall be conducted in a man-
ner and location that assures the personal privacy of the
prisoner and the confidentiality of the transaction from un-
authorized personnel.

C. Releases.

1. Upon release of a prisoner, the property of that
prisoner, unless held for authorized investigation or litiga-
tion, shall be returned with a signed receipt acknowledging
same.

2. No prisoner shall be released in intemperate
weather without proper clothing to insure health and
safekeeping.

3. Whenever possible, prisoners shall be permitted to
make arrangements for transportation prior to their release.

D. Search and shakedowns.

1. Visitors who seek to enter the securify area of the
facility shall not be permitted admission whenever they re-
fuse to submit to a requested search, either frisk or strip,
conducted by a member of the same sex.

2. The facility shall be regularly inspected for con-
traband; evidence of breaches in security; inoperable secu-
rity equipment. .

3. All materials delivered to or transported from the
facility shall be inspected for contraband prior to distribu-
tion.

E. Locks and keys.

1. All keys to security locks shall be properly tagged
and stored in a secure cabinet within a secure area, out of
reach from the prisoners or the public. At least one new
complete set of facility keys shall be kept on hand for

replacement purposes.
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a. Keys that serve a critical security purpose shall
be red tagged for easy identification easily identifiable and
never issued except upon order of the facility administrator
or person in charge, and in accordance with established
procedure.

b. No security keys shall be made available to pris-
oners regardless of their ‘status.
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2. All locks to security doors or gates shall be in-
spected regularly to insure their efficient operation.

a. No lock to a security door or gate shall be permit-
ted to be broken, inoperable, or left in an unsuitable condi-
tion for any unnecessary period of time.

b. No prisoner shall be imprisoned in a cell or area
which has inoperable locks.

F. Weapons, tools, equipment, medications, hazardous
substance.

1. Firearms or other dangerous weapons, regardless of
condition, shall not be located within the prisoner areas of
the facility.

a. A secure armory or other such resource shall be
provided in an area protected from both the public and the
facility’s prisoners.

2. Materials which can be deleterious to security,
safety and health shall be properly secured, inventoried and
dispensed.

3. When not in use, all tools shall be kept in locked
storage areas.

a. Each tool shall be numbered and hung on a corre-
sponding numbered hook with a painted silhouette of the
tool placed on the back or wall of the storage area for easy
identification of tool absence.

b. Maintenance tools brought into the facility shall
be inventoried upon entrance into and release from the facil-

ity.

4. Hazardous substances suech as aeresel containers
shall be stored outside the prisoners’ living areas.

a. Cleaning substances which can be so described
shall be handled only by staff and shall not be issued to
prisoners to use regardless of status or trust level.

G. Count procedure.
1. Each facility shall have a written statement specify-

ing the system to be used for regularly counting the number
of prisoners under its jurisdiction.

a. Systems for counting shall include a master count

CORR 111

board indicating the total number at all times and im-
mediately report changes as they occur.

b. A separate log book shall be kept to serve as a
check and validation to the count board.

¢. Formal counts shall be completed with an official
entry made in the daily log after each mass movement or
change in areas and/or at least once each eight hours.

d. Informal counting shall be completed during
each inspection made by staff and shall be conducted at least
once within each one-half hour interval. One-hour intervals
are acceptable if proper auditory and visual supplements are
provided.

CORR 111 Environmental-personal health and sanita-
tion.

A. Availability of medical and dental resources.

1. Each facility shall have a licensed physician(s) or
medical resources such as a hospital or clinic designated for
the medical supervision, care and treatment of prisoners as
deemed necessary and appropriate. Such physician(s) or re-
sources shall insure 24 hour a day availability of consulta-
tion, advice and emergency service response and shall be
located in the same or a nearby community.

2. Each facility shall have emergency dental care
available to prisoners. Such dental care shall be available in
the same or a nearby community. Such care need not be
available on a 24 hour basis except to the extent an attending
physician may deem necessary and appropriate.

3. Ambulance services shall be available on a 24 hour
a day basis.

4. A prisoner shall be examined by trained medical
personnel if the prisoner is visibly ill, chronically ill, or
whenever it is suspected that medical attention is necessary.

B. Posting of available resources.

1. A listing of the medical, dental and ambulance re-
sources designated for use by the facility and the telephone
numbers of same shall be posted at each staff station in the
facility.

a. Such list shall clearly indicate what resource(s)
is/are available at any time of the day or night.
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C. Hospitalization of a prisoner.

1. Each facility shall have an agreement with a hospi-
tal in the same or nearby community permitting admission
of a prisoner without delay on the recommendation of the
attending physician.

2. When a prisoner requires hospitalization, he shall
be guarded on a 24 hour per day basis exeept when the
facility admini and hospital admini l

- ally agreed that a guard is unneeessary unless the following
conditions have been satisfied.

a. The prisoner has been deemed not in need of
custody supervision (as an example, a prisoner on work
release status), or

b. The prisoner is medically incapacitated
in the opinion of the attending physician, and

c. The facility administrator retains legal respon-
sibility for the custody of the prisoner unless a court order
indicates otherwise, and

d. The hospital administrator and facility adminis-
trator mutually agree that a guard is unnecessary to the
reasonable assurance of the prisoner’s custody.

D. First aid.

1. All custodial personnel responsible for the supervi-
sion, safety and well-being of prisoners shall be trained in
emergency first aid procedures.

2. All facilities shall have a minimum of one first aid
kit located at the facility’s control center or primary staff
station.

3. The first aid kit shall be inspected by a designated
staff person at least once every three months to assess the
need for replenishment of supplies.

E. Medical and dental records.

1. Each facility shall record all complaints of illness or
injury with actions taken pursuant to same.

2. Medical or dental records shall be maintaned on any
prisoner under medical or dental supervision, care or treat-
ment while confined.

a. Minimally, such records shall include appropri-
ate information with respect to prisoner limitations or dis-
abilities, instructions relative to prisoner care, written or-
ders for all medications with stop dates, treatment,
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therapeutic diets, extent or restriction of activity, and the
time, date and medical or dental person involved in any
examination, treatment or consultation with respect to the
prisoner.

3. Medical and dental records related to prisoner care
shall be available to staff on duty for consultation in case of
illness and for recording administration of medications.

4. A statement concerning the prisoner’s medical or
dental condition shall be obtained from the attending physi-
cian or dentist on any prisoner under medical or dental care.

F. Preventative Preventive health services.

1. The facility administrator shall develop and imple-
ment a written plan for attainment of personal hygiene prac-
tices of all prisoners with special assistance for those pris-
oners who are unable to care for themselves.

2. All staff and volunteers shall adhere to established
policies and procedures relating to personal hygiene prac-
tices including clean attire.

3. Delousing materials and procedures shall be ap-
proved through consultation with trained medical personnel .

4. Each prisoner shall be required to bathe or shower
twiee weekiy and permitted daily bathing or showering shall
be permitted.

5. Haircuts shall be made available to prisoners at
least once each month.

6. Pﬁseﬁefsafeﬂetrespeﬂsrb}efeff-ufmsmﬂgpefsem{

hygiene items and indigent prisoners shall recetve provisiens
for same at facility expense- Indlgent prisoners shall receive

provisions for obtaining personal hygiene items at facility

CXECHSG.

G. Administration of Medication: Delivery, supervision
and control of medicine.

1. Medications shall be administered Delivery of
medicine shall be conducted only by licensed medical, or
nursing personnel or by facility staff members who have
successfully completed a Minnesota Department of Health
approved training program on the ‘‘Administration of Medi-
eations by Delivery of Medicine for Unlicensed Person-
nel.”’

a- This program is offered under the atspices of the
Health Factlities Division of the State Department of Health-

2. Fhe administration of medieations The delivery of
legend drugs by unlicensed staff shall be under the ultimate

e e . . .
supervision of a consulting physician.
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3. Every facility administrator, in consultation with a
licensed physician, shall develop plans, establish proce-
dures and accessories for the secure storage and the eontrol-
trolled administration of all legally ebtained drugs-, delivery,
supervision and control of medicine. Such plans, proce-
dures, space and accessories shall include, but need not be
limited to the following:

a. Storage.

(1) All medieations medicines shall be kept in a
locked medicine cabinet or locked medicine room. The
storage facility shall be kept locked at all times when not in
use. Brugs Medicine requiring refrigeration shall either be
stored in a refrigerator in a locked room to which prisoners

CORR 111

(3) Unless ordered otherwise by the attending
physician, all other medicine delivered to prisoners shall be
self-administered under staff supervision.

tH (4) Means for the positive identification of the
recipient of the preseribed medieation all medicine.

€ (5) Procedures for assuring that the legally ob-
tained medications prescribed medicine will be administered
by the eerreet route delivered in accordance with physician
instructions at the correct time and in the prescribed dose.

(6) No prisoner while receiving legend drugs
shall receive any non-legend drug without the approval of

are not permitted, or shall be stored in a refrigerator

the attending physician.

equipped with an attached, separately locked compartment

within the refrigerator if said refrigerator is neither locked
nor in a locked room to which prisoners are not permitted.

Prisoners shall not be allowed in any room used for the
storage of medicine without direct staff supervision. Only
staff authorized to deliver medicine shall have access to
keys for medicine storage areas.

(2) Stock supplies of legend (prescription-type)
drugs shall not be maintained.

(3) All prescribed medieations medicine shall be
kept in thei its original container, bearing the original label
with information stating the prescription aumber; name of
drug; strength and quantity of drug; expiration date if apph-
eable; directions for use; prisoners name; physician’s name;
date or original issue (of in the ease of a refill; the meost
recent date thereof); and the name and address of the
lcensed pharmuaey issuing the medication:

(4) All poisons and medientions medicine in-
tended for external use shall be clearly so marked and shall
be stored separate from medieations medicine intended for
internal use.

b. Administration of Medieine: Delivery control.
The following shall be established:

(1) Diabetics with permission of the attending
physician may self-administer insulin injections under

staff supervision.

(2) All other medicine administered by injection
may be given only by a physician, registered nurse, or
licensed practical nurse.

& (7) Procedures for confirming that eraly ad-
ministered medieation medicine delivered for oral ingestion
has been ingested.

) (8) Procedures for recording the fact that the
prescribed dose has been administered delivered and by
whom.

& 9) Procedures whereby adverse reactions to
drugs are reported at once to the attending physician and an
explanation made in the prisoner’s record.

) (10) Procedures whereby prisoner refusal of
medieations prescribed medicine is reported to the attending
physician and an explanation made in the prisoner’s record.

€3 (11) Procedures for insuring that no prisoner
is deprived of medication medicine as prescribed because of
penalty or staff retaliation.

€y (12) Procedures which prohibit the adminis-
tration of drugs delivery of medicine by prisoners.

) (13) Procedures whereby a physician is con-
tacted prior to the next medication administration prescribed
medicine dosage time for instructions on all newly admitted
prisoners who are either in possession of medications pre-
scribed medicine or whe indicate a need for such. —

¢. Recording of Centreted Legend drugs entering
the facility. Records of receipt, the quantity of such drugs,
and of the disposition of all eentrelled Tegend drugs shall be
maintained in sufficient detail to enable an accurate recon-
ciliation at any time.
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4. If authorized by the attending physician, mediea-
tiens prescribed medicine belonging to prisoners shall be
given to them when released or to appropriate authorities
when transferred.

a. This shall be recorded in the prisoner’s record.

5. Unused portions of preseription @rugs prescribed
medicine shall be destroyed by incineration or by flushing
into the sewer system.

a. Such destruction shall be performed by the facil-
ity administrator and witnessed by a staff member.

b. A notation of the destruction shall be made in the
prisoner’s record and shall include the name and quantity of
the drug destroyed and shall be signed by the facility ad-
ministrator and staff witness.

6. Unused portions of controlled substances shall be
handled by contacting the Minnesota Pharmaecy Board
Board of Pharmacy.

7. Methadone programs shall not be made available
unless in compliance with all existing laws and regulations
governing such programs.

H. Reporting suspected communicable disease.

1. When no physician is in attendance, it shall be the
duty of the facility administrator, or other person in charge
of any institution or any other person having knowledge of
any individual believed to have or suspected of having any
disease, presumably communicable, to report immediately
the name and address of any such person to the local health
officer. Until official action on such has been taken, strict
isolation shall be maintained.

[. Isolation for communicable disease.

1. Prisoners who are suspected of having a com-
municable disease shall be detained in isolation for only that
period of time necessary to obtain advice and consultation
from a physician concerning the prisoner’s status and rec-
ommendations for care.

a. Continuation of such isolation shall be deter-
mined by the attending physician.

2. A prisoner placed in isolation for medical reasons
shall not be deprived of any privileges, rights or amenities
than consistent with his classification prior to such assign-
ment except to the extent that such privileges, rights or
amenities would endanger the health of staff, other prison-
ers, or the public.
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J. Mentally ill prisoners.

1. Each facility administrator shall segragate all men-
tally ill prisoners.

a. If a licensed physician’s opinion (preferably a
psychiatrist) or certified consulting psychologist’s opinion is
not readily available a prisoner shal be considered mentally
#; the facility administrator or his designee may consider a
prisoner for the purposes of this section # he or she appears
to be an to be mentally ill if he has reason to believe the
prisoner to be in imminent danger of injuring himself or
others if not immediately restrained.

2. If the facility administrator, his designee, or a cer-
tified consulting psychologist determines a prisoner to be

mentally ill, a licensed physician’s opinion (preferably a
psychiatrist) shall be secured as soon as possible, but not

more than eight hours after such segregation.

3. If such licensed physician’s opinion is supportive of
the facility administrator’s, his designee’s or the consulting
psychologist’s opinion and if practical and feasible, such &
mentally 11 prisoner shall be transferred to a medical facility
designated by the county and approved by the State De-
partment of Health for diagnosis, treatment and evaluation
of such suspected mental illness according to Chapter 253 of
pursuant to Minn. Stat. § 253 A.04 Emergency Hospitaliza-
tion of Mentally 11l and Mentally Deficient Persons.

K. Housekeeping, sanitation and plant maintenance.

1. General requirement. The entire facility inclusive
of every building, structure or enclosure utilized by the
facility — walls, floors, ceiling, registers, fixtures, equip-
ment and furnishings shall be kept in good repair and so
maintained as to protect the health, comfort, safety and
well-being of prisoners and staff.

2. Established plan. Each faeiity administrater person
(facility administrator, building superintendent, county
maintenance engineer, etc.) responsible for plant mainte-
nance, housekeeping and sanitation shall develop and im-
plement a written plan with identified policies and proce-
dures related to preventive matntenanee; housekeeping and
sanitation for same.

3. Compliance with existing regulations. Housekeep-
ing, sanitation, water supplies, plumbing, sewage disposal,
solid waste disposal, and plant maintenance conditions must
minimally comply with regulations required by the Yniform
State Building Code, the State Fire Marshal’s Office, the
Minnesota Department of Health, the Minnesota Depart-
ment of Labor and Industry (O.S.H.A.) and whatever other
departmental rules have the force of law.
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4. Inspections.

a. The facility administrator shall establish a plan
for the daily inspection of the facility with respect to
housekeeping, sanitation and plant maintenance.

5. Budget. The facility administrator shall submit a
list of probable repairs and expenditures for routine
housekeeping supplies, repairs, and special requests related
to physical plant maintenance, housekeeping and sanitation
at the beginning of each month, or as a part of an annual
budget request to the facility’s governing body.

6. Work requests.

a. The facility administrator in cooperation with the
facility’s governing body shall develop policies and proce-
dures designed to detect building and equipment deteriora-
tion, safety hazards and unsanitary conditions in the early
stages of their development and provide for their repair,
correction or modification so that such conditions are elimi-
nated to the extent required by regulations contained herein.

b. Such policies and procedures shall include but
are not limited to:

(1) Requiring facility staff to report unsanitary
and unsafe conditions as well as physical plant and equip-
ment repairs and replacement needs as they are observed.

(2) A process whereby work requests are
prioritized and filed with the governing body by the facility
administrator in an expedient manner.

(3) A records system allowing review of budget
and work requests, expenditures, dates and actions pursuant
to detection of need, submission of work orders and comple-
tion of requests.

7. Insect and rodent control. Any condition on the site
or in the facility conducive to harborage or breeding of
insects, rodents, or other vermin shall be eliminated im-
mediately.

a. Cleaning, renovation, or fumigation by licensed
pest control operators for the elimination of such pests shall
be used when necessary.

CORR 112 New construction.

A. Construction principles.

1. All rules contained herein, except to the extent ex-
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ceptions are stated, shall apply to each holding facility,
lockup, jail and adult corrections center.

2. All construction shall comply with regulations re-
quired by the Uniform State Building Code, adopted by the
State of Minnesota and standards stated herein applicable to
the facility’s classification and security classification of
prisoners confined.

3. Wherever specific mention of a construction condi-
tion or specification is not made, the requirements of the
State Building Code, the Fire Marshall, the Minnesota
Health Department, the Minnesota Department of Labor
and Industry and any other federal or state regulating agency
with lawful authority to define construction requirements
shall apply.

4. Where mention is not made of measurements,
gauges, quality, volume, intensity, or some other such
characteristic with respect to security areas or products,
such specifications shall be equal to or exceed those re-
quired by established security product manufacturers whe
are recognized as ereditable firms in the field of jail and
prison hardware and equipment.

5. Where mention is made of measurements, gauges,
quality, volume, intensity or whatever other characteristic
equal to or exceeding the specifications presented herein
shall be acceptable.

a. Where such equivalent products are to be used, a
letter certifying that such products are equal to or exceed the
specifications noted herein, shall be previded to the De-
partment of Corrections by an authorized accredited man-
ufacturer of seeurity produets or authorized governmental
regulating ageney filed with the architect, owner and De-
partment of Corrections by the manufacturer of such prod-
uct prior to Department approval of any new construction.

b. Whenever an article or material is defined by
describing a proprietary product or by using the name of the
manufacturer, the term, ‘or architect/engineer approved
equivalent’ if not inserted, shall be implied.

6. Lockups, jails and adult corrections centers shall be
designated to accommodate maximum, medium and
minimum security prisoners and shall provide maximum,
medium and minimum security living accommodations.
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a. Holidng facilities shall minimally provide medi-
ium security living accommodations for prisoners.
They are not required to provide maximum or minimum
security accommodations.

b. Adult corrections facilities designed and ap-
proved by the Department to accept only one classification
of prisoner (maximum, medium or minimum) may have the
capability of providing security of that classification only.

B. General conditions.

1. The design shall not cause conflicts in the necessary
functions of activities.

a. No activity shall be terminated or delayed by
cause created because of another necessary activity.

2. Staff work stations and control rooms shall be
situated to provide the greatest degree of observation of
traffic flow and supervised internal activities as possible.

a. A staff work station or control room shall be
located on the same floor of the building as prisoner living
areas for usage by custodial staff whose primary duties are
the day-to-day supervision of prisoners of a local facility.

b. Where staff are employed as combination jailer/
dispatchers, such staff work station or control room shall be
located on the same floor of the building as prisoner living
areas.

¢. Dispatcher work stations or control rooms need
not be located on the same floor as prisoner living areas
when such staff are not responsible for the supervision of
prisoners.

3. Staff work stations and control rooms which super-
vise security activities shall be separated from the public
and the prisoners by security barriers, and shall be protected
from direct observation from the outside of the facility.

4. The design shall provide for separation of prisoners
and the public; the prisoners and the staff; prisoners of one
classification and another; prisoners and unauthorized areas
of the facility.

5. There shall be provisions to conduct all maximum
security prisoner functions within the security perimeter of
the facility.

6. There shall be previsions for a minimum of two
physical barriers between priseners i maximum security
prisoners and freedom during unsupervised activities.

7. Storage areas shall be sufficient to provide adequate
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space for separation and security of keys, weapons, drugs
and medications, tools, evidence, recovered stolen prop-
erty, mattresses, linens and bedding, housekeeping equip-
ment and supplies, clothing, prisoners’ property, canteen
and hygiene items and records.

a. Secure weapon depositories separate and distinct
from armories shall be provided outside the security areas
for the temporary safekeeping of officers’ weapons.

8. The design shall provide for service deliveries to be
accomplished without interfering or interacting with the se-
curity of the facility.

9. Electrical auditory two-way communications shall
be provided between control stations and prisoner areas of
the facility.

18- Al hardware and fixtures shall be of the type man-
wfactured by accredited manufacturers of jail and prisen
hardware and equipment:

+-10. Padlocks shall not be used in place of a secu-
rity lock on any door, window or cabinet within the security
perimeter of the facility.

42 11. No prisoner traffic corridor shall be less than
five feet in width In security areas.

43- 12. Illumination levels shall previde at least 30 feot
candles of ilumination in all living areas and 100 foot candles
i1 alt work or study areas of the faeility meet current recom-
mendations of the Illumination Engineers Society.

44- 13. The design of the facility shall provide for
communication to be accomplished with the required levels
of confidentiality.

45- 14. Visiting provisions shall be designed to pro-
vide flexibility in the degree of security required to accom-
modate both non-contact visiting as well as privileged visit-
ing in the situations that require and justify this level of
interaction.

45- a-a. Visiting space shall be provided so that at
least 1/10 of the facility’s capacity can be accommodated at
any time.

45-b-b. At least 25 square feet per prisoner visiting
station shall be provided.

+6- 15. Each entrance of a facility shall be constructed
to permit the control room or secure reception area observa-
tion and identification of the person(s) seeking admission
prior to their gaining access to a security area.

+- Noise attenuation shall be maximized in materials
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uttlized to separate various elassifieations of prisoners and
prisoner areas of the facility from administrative and publie
areas of the faeility-

4% 16. Provision shall be made for the maintenance of

a noise level averaging no higher than 65-70 decibels in the
daytime and 40-45 decibels at night for the prisoner living

arcas.

+# a- a. Attention shall be given to restrict noise
levels in one area of the facility from interfering with ac-
tivities in another area.

48- 17. All exposed surfaces of the facility’s physical
plant, equipment or furnishings utilized therein shall be of
materials and construction which provide for cleanability of
surfaces without unreasonable effort.

49- 18. Each prisoner living area shall be provided
with a minimum of six cubic feet of storage space for tetet

fies; ete~ per prisoner.

20- 19. All hot water to prisoner showers and washba-
sins shall be tempered to ++8 105 degrees Fahrenheit to 120
degrees Fahrenheit. -

24- 20. All facilities shall be designed and provided
with necessary equipment to maintain temperatures in pris-
oner living areas between 65 and 71 degrees Fahrenheit
during winter months and between 65 and 85 degrees
Fahrenheit during summer months.

22- 21. Non-skid, non-slip flooring shall be provided
i on all stairways, ramps, and shower floors.

23- 22. Smoke and heat detection equipment shall be
provided in all facilities.

24- 23. The use of closed-circuit television equipment
shall be approved by the Department on an individual case
basis upon review of the facility design concept and staffing
plan.

24- a- a. Closed-circuit television equipment shall
not be approved for usage in situations where the Depart-
ment has determined that the usage of same is inconsistent
with proper security practices, the legal rights of prisoners,
or is being used in lieu of adequate staff resources.

25- 24. All cells or detention rooms shall have a
minimum ceiling height of eight feet.

CORR 112

26- 25. All dormitories designed for a capacity of ten
or more prisoners shall have a minimum ceiling height of
ter nine feet.

2% 26. All eating areas outside of cells or detention
rooms shall be suffieiently visually apart from toilet and
shower facilities to provide palatable eating conditions.

28-27. Minimum security areas of the facility shall be
adequately separated from other areas of the facility with
more stringent security classifications.

29- 28. Isolation areas shall be located so that all pris-
oners, regardless of classification or sex, may have access
without violating privacy and security requirements.

36- 29. Jails and adult corrections facilities shall pro-
vide space designed to conduct constructive programmed
activities that can include outsiders in areas other than the
living areas of the facility without compromising the secu-
rity and control of the facility’s operation.

3+- 30. Lockups shall provide at least one multipur-
pose room that may be used for such purposes as religious
services, small group counseling, etc.

32- 31. Maximum security cells are designed with the
intended use being only for adult males classified as danger-
ous. However, justifiable exceptions will be accepted for all
prisoners whose use of such a facility is necessary.

CORR 168 F4- 32. Auxilinry Seurce of Pewer: Each
facility shall have an auxiliary source of power which is
capable of providing light, heat and communication during
a power failure.

C. Administrative and public areas.

|. Administrative, clerical, maintenance and service
personnel shall be provided with office and storage space to
meet established and projected needs which shall be sepa-
rate and apart from the inner security areas and prisoner-
occupied areas of the facility.

2. Public areas of the facility shall provide a controlled
access to the building and to all security areas of the build-

ing.

3. Public areas shall be situated so as not to interfere
with all necessary functions of the facility and shall provide
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for the comfort and convenience of the public including
sufficient seating, toilets, lavatories, drinking faueets foun-
tains and telephones.

D. Receiving area.

1. Intake and receiving areas shall be located in an
area protected from the public, but separate from the areas
occupied by the other prisoners of the facility.

2. Each receiving area of a facility shall provide for
privacy of searching, showering and processing of an ad-
mission as well as a secure holding area properly equipped
for the convenience of the detainee for up to six hours of
detention. There shall be provisions for storage for clothing
issued and property received.

E. Living area.

1. The design of the facility shall provide for proper
segregation of prisoners.

2. Male and female areas shall be so situated as to
preclude the need for staff and/or prisoners of the opposite
sex from routinely trafficking in each others’ areas.

3. Prisoners’ rights to privacy from degrading, unau-
thorized observation shall be protected without compromis-
ing the security and control of the facility.

4. No living area shall be permitted below have a floor
line more than three feet below the adjacent ground level.

5. All ventilation and heating vents shall be located so
as not to create an air flow directly on a bed or eating area.

6- Each living area shall be situated so as to have direet
aecess to natural light

7-6. Basic provisions for each cell or detention room
shall include a toilet, sink, abuse-resistant mirror, drinking
faucet, desk or table, seating bench or chair, wall closet or
shelf, bed or bunk and light with abuse-resistant lens cover-

ing.

& 7. Each residential area shall provide a shower facil-
ity of a minimum of 36” X 36" for each 15 prisoners, adja-
cent to the living area. Shower facilities are prohibited in
cells and detention rooms.

9: 8. Each room or cell in lockups, jails and adult
corrections centers shall be adjacent to an enclosed exercise
area or connected by corridor having direct access which
provides a minimum of 40 square feet per prisoner for num-
bers under four, an overall average of 36 square feet per
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prisoner for numbers over four, but in no event, an area less
than 75 square feet.

9-a- a. Holding facilities are not required to provide
such exercise areas.

46- 9. Each exercise area shall be equipped with a
fixed table and benches provided a minimum of three square
feet per prisoner for at least 50% of the prisoner capacity of
the area served by such exercise area, a telephone jack, an
audio sound monitor, at least one controlled electrical out-
let, and if separate from direct access to rooms having
toilets, a toilet, sink, drinking faucet and modesty panel.

+H- 10. Each lockup, jail and adult corrections center
shall provide an area for the examination, treatment and
convalescent care of prisoners, situated separate and apart
from other living areas, but within the security perimeter of
the facility.

H-a- a. Holding facilities are not required to pro-
vide such an area.

42-11. All living areas other than dormitories (three or
more beds) shall be single occupancy. Dormitory capacity
shall be limited to no more than 25% of the total capacity of
the facility.

43-12. Adult corrections centers shall provide outdoor
recreational space for prisoners compatible with the security
classification of prisoners confined.

F. Construction standards (security areas).

1. Cell, room, dormitory sizes.

a. Each maximum security cell, medium security
cell or detention room shall provide for at least 70 square
feet of floor space within the cell or detention room.

b. Minimum security rooms shall provide a mini-
mum of 50 square feet of floor space per prisoner when
unrestricted access to exercise, dayroom or program areas is
permitted. Seventy square feet of floor space is required
when such access is not permitted.

¢. Dormitories shall provide three or more beds and
a minimum of 60 square feet of floor space per prisoner
within the dormitory exclusive of toilet and shower areas.

(1) Dormitories shall not be used in maximum
security areas.

2. Inspection corridors.
a. Each maximum security cell shall be located at
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least 42 44" away from an outside wall, separated from the
wall with an inspection corridor.

b. A 422 44" inspection corridor providing visi-
bility of medium security living areas shall be provided.

(1) Such corridor need not be between the ex-
terior wall and prisoners.

3. Access to outside windows or doors.

a. No area occupied by a maximum security pris-
oner which is unsupervised directly by staff shall have direct
access to an outside window or door.

b. No area occupied by medium or minimum secu-
rity prisoners which is unsupervised directly by staff shall
have direct access to an outside door.

4. Exterior and natural light orientation.

a. Maximum security cells or dayrooms and exer-
cise areas shall have access to natural light through the 422
44" inspection corridor required under F. 2. a. of Construc-
——
tion Standards.

b. Medium security cells or detention rooms and
minimum security rooms shall be located either on an out-
side wall which provides a window for natural lighting or on
a dayroom area which provides this condition.

c. Medium and minimum security dormitories shall
be located on an outside wall which provides windows for
natural lighting.

5. Sally ports.

a. Each entrance to a maximum or medium security
prisoner living area shall be provided with a sally port large
enough to accommodate a stretcher with both gates or doors
closed.

6. Maintenance access to plumbing, heating and light
fixtures.

a. Maximum security cells shall be constructed to
permit maintenance of plumbing, heating and light fixtures
from outside the prisoner area.

7. Prisoner access to plumbing and heating fixtures.

a. Heat registers, thermostats, electrical outlets and

CORR 112

plumbing pipes shall be located out of the reach of
maximum security prisoners.

b. Heat registers may be located in medium and
minimum security areas but shall be protected by security
screen. Electrical outlets may be located in medium and
minimum security areas but shall have a shutoff switch out-
side the prisoner area. Thermostats shall be located outside
of medium and minimum security areas with heat sensors
provided in prisoner areas as necessary. Plumbing pipes
shall not be exposed to medium security prisoners.

8. Sewer lines.

a. Each sewer line shall be equipped with at least a
2" cleanout plug located within 18" of each toilet and a
shutoff valve on each water line located outside the prisoner
area.

9. Plumbing fixtures.

a. Plumbing fixtures used in maximum or medium
security areas shall be either aluminum or stainless steel
security fixtures.

10. Abuse resistance.

a. All materials accessible to prisoners used in the
construction of maximum security shall be eertified in wit-
ing by the produet's manufacturer as providing the eapability
of caEable of withstanding serious damage for a period of
two hours, using that which is normally available within
that area.

b. All materials accessible to prisoners used in the
construction of medium security faeilities shall be eertified
i writing by the produet manufacturer as providing the
eapability capable of withstanding serious damage for a
period of one hour, using that which is normally available
within that area.

e Al materials used in the eonstruction of arinimum

v facitities red of the Linif Buildine Code for
this type eecupancy are acceptable providing they are eon-
gruent with the remainder of the building:

é-c. The design and furnishings of minimum secu-
rity areas shall be developed with normalcy in mind, but in
keeping with the design, purpose, classification and use of
the remainder of the facility.
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11. Locking devices.

a. Maximum security cell doors shall be equipped
with locking devices that provide the capability to lock all
doors either collectively or separately from outside the pris-
oner area.

b. Medium and minimum security cell, detention
room or dormitory doors may be equipped with locking
devices that provide the capability to lock all doors either
collectively or separately from outside the prisoner area.

12. Vent openings.

a. Vent openings shall be no larger than 7” of the
diameter of a circle or 5%" of a side of a rectangular open-
ing.

13. Grillage.

a. Grillage bars shall consist of tool resistant steel, a
minimum of %" in diameter, spaced no more than 6" on
center vertically with lateral bar supports 3/16” thick at least
every 46~ 18",

b. Grillage shall not be used in minimum security
areas.

14. Glass.

a. All glass shall consist of polycarbonite and tem-
pered glass combination materials, or bullet and heat resist-
ant glass, which in either case shall be no less than 4" thick
and greater as proportionately correlated in thickness with
the overall size of the opening and the use.

b. Architects shall verify State Building Code glass
requirements in fire resistive construction.

15. All concrete walls, floors, ceiling shall be pre-
pared in accordance with the Yniferm Building Code’s
‘‘Manual of Standard Practice’’ Concrete Reinforcing Steel
Institute.

a. All concrete shall be reinforced with intermediate
grade steel meeting requirements of ‘ ‘Deformed Billet-Steel
Bars %" in Diameter for Reinforced Concrete’” ASTM A
615, Grade 60.

b. Al materials Mesh reinforcing shall inelude be
welded wire fabric reinforcing ASTM A 185 steel wire of
size indicated and spot welded at intersections.

c. AH Placement of concrete shall be in accordance
with ACI 304.
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d. AH Portland cement ASTM C 150 Type I shall be
used for general concrete work.

e. Fire Fine aggregate ASTM C 33 100% passing of
no. 4 sieve eeurse coarse aggregate ASTM C 33%”".

f. Concrete mix design, 3500 psi for general use,
3500 psi= 3" maximum slump.

16. Wall construction.

a. Maximum security walls shall consist of one of
the following:

(1) Steel plate, 3/16" thick; riveted or welded.

(2) Poured concrete 6” thick with vertical and
horizontal steel rod reinforcement (vertical rods 6" on cen-
ter, horizontal rods as per 15. a. and b. above).

(3) Concrete block 8” thick with peured eenters
cells filled full height with mortar or concrete; vertical steel
rod reinforcement 1n each block cell, horizontal steel rein-
forcement between each course; with hardening compound
used to treat joint mortar.

(4) Security walls consisting of a hollow metal,
14 gauge, steel core, interlocking, wall system equal to or
surpassing the following panel performance data;

Under a static load of 10,000 pounds, placed at
quarter points, maximum deflection at center of panel shall
not exceed .50" with a rebound to .065" after load removal.
The wall panel shall be subjected to a racking or twist test
placing a 5,000 pound load on one unsupported corner of
the panel, with the other end of the panel held in a fixed
position and with the third corner having a vertical suppost.
The maximum permitted deflection of the unsupported
corner shall not exceed 1.65" with a rebound to .180" after
load removal. Wall panels shall be adequately insulated so
as to deaden metallic ring if wall panels are struck by pris-
oners.

b. Medium security walls shall consist of one of the
following:

(1) Poured concrete 6” thick with vertical and
horizontal steel rod reinforcement (vertical rods 6" on cen-
ter, horizontal rods as per 15. a. and b. above).

(2) Concrete block 8” thick with peured centers
cells filled full height with mortar or concrete; vertical steel
rod reinforcement in each block cell; horizontal steel rein-
forcement between each course; with hardening compound
used to treat joint mortar.

(3) Poured concrete 4” thick with vertical and
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horizontal steel rod reinforcement (vertical rods 6” on cen-
ter, horizontal rods as per 15. 1. and b. above). Concrete

shall be faced with 2" of structural glazed tile.

(4) Security walls consisting of a hollow metal,
14 gauge, steel core, interlocking wall system equal to or
surpassing the following panel performance data:

Under a static load of 10,000 pounds, placed at
quarter points, maximum deflection at center of panel shall
not exceed .50" with a rebound to .065" after load removal.
The wall panel shall be subjected to a racking or twist test
placing a 5,000 pound load on one unsupported corner of
the panel, with the other end of the panel held in a fixed
position and with the third corner having a vertical support.
The maximum permitted deflection of the unsupported
corner shall not exceed 1.65" with a rebound to .180" after
load removal. Wall panels shall be adequately insulated so
as to deaden metallic ring if wall panels are struck by pris-

oners.

17. Ceiling construction.

a. Maximum security ceiling construction shall
consist of one of the following:

(1) Steel plate, 3/16" thick; riveted or welded.

(2) Prestressed concrete planks laid side by side,
minimum of 4” thick.

(3) Cast in place reinforced concrete minimum of
4" thick.

(4) An 18 gauge, steel core, ceiling panel system
which will withstand a rack or twist test of 1800 pounds on
one unsupported corner of the ceiling panel, without weld
failures or buckling of any portion of the panel. The oppo-
site end of the panel shall be held in a fixed position and the
third corner shall have a vertical support during the test.
Insulate in the same manner as wall panels.

b. Medium security ceiling construction shall con-
sist of one of the following:

(1) Prestressed concrete planks laid side by side,
minimum of 4" thick.

(2) Same as above with secondary ceiling sus-
pended to consist of no less than 9 gauge expanded metal
covered with 2”_1” of concrete and plaster treated with
hardening compound.
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(3) Cast in place reinforced concrete minimum of
4" thick.

(4) An 18 gauge, steel core, ceiling panel system
which will withstand a rack or twist test of 1800 pounds on
one unsupported corner of the ceiling panel, without weld
failures or buckling of any portion of the panel. The oppo-
site end of the panel shall be held in a fixed position and the
third corner shall have a vertical support during the test.
Insulate in the same manner as wall panels.

18. Floor construction.

a. Maximum and medium security floors shall con-
sist of one of the following:

(1) Poured, reinforced concrete, 6" thick, using
minimum of 9 gauge expanded metal, or %" steel rod 6” on
center.

(2) Prestressed concrete beams sections laid side
by side with minimum of 22" concrete or terrazzo slab using
9 gauge expanded metal.

(3) Medium security floors may consist of quarry
tile with a full setting bed method of installation.

(4) A slab on grade shall be a minimum of 4"
reinforced concrete with 6 X 6 — 10/10 welded wire mesh
(10 gauge wire 6" o.c. each way). Quarry tile, resinous
terrazzo or an equivalent floor finish shall be applied.

19. Door construction.

a. Maximum and medium security doors shall con-
sist of one of the following:

(1) Grillage type, consisting of tool resistant steel
bars, 7%" diameter, spaced no more than 6” on center verti-
cally with lateral bar supports at least every 46" 18";
equipped with security hinges, food pass (5" X 12"
minimum), a bead bolt security lock.

(2) Hollow metal door, 14 gauge steel minimum,
equipped with security hinges, a lockable food pass (5" X

12" minimum), view panel and speakthrough, a manual or
electrical security dead lock. Face sheets of hollow metal

doors shall be of 14 gauge steel minimum and an all steel
core shall be used which will provide the following per-
formance data:
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A static load of 14,000 pounds should. be
applied at quarter points on the door panel, with less than
%" deflection and without any failure of the door panel or
welds after the load has been removed. The door panels
should be subjected to a rack or twist test by placing 7500
pounds on one unsupported corner of the 14 gauge hollow
metal door panel, with the other end of the door clamped in
a lock position, and the third corner of the door supported
with a vertical member. No permissible failure can occur in
the door panel nor any of the welds during or after the 7500
pounds is removed.

(3) All hollow _metal doors shall be 6’8"
minimum height; 30" minimum width.

(4) Grillage doors less than 6’8" minimum height;
30" width shall be approved by the Department prior to
construction. No grillage door shall be approved less than 6’
high by 2’1" wide (set 3" above finish floor) 6’3" minimum
opening height. All openings shall comply with State Build-
ing Code height and width requirements.

20. Window construction.

a. Maximum and medium security window con-
struction shall consist of one of the following:

(1) Solid metal frame windows no wider than
5%" (no movable parts) to be used only in conjunction with
a mechanical air exchange and temperature control system.

(2) Louvered or awning type windows, encased
in security frames, containing rolled steel bars between
panes not wider than 6” on center and covered on the inside
by security screen (no less than 18 gauge or greater than %"
mesh openings) and mosquito screen on the outside.

21. Hardware.

a. All hardware used in maximum security areas
shall be designed for maximum security use.

b. All hardware in maximum and medium security
areas shall be attached, using security type or tamper-proof
fasteners that face away from the prisoner area.

c. All electrically operated hardware shall provide
for manually operated key override in an emergency. Elec-
tric hinges shall be equipped with concealed wires so that
electric parts are not exposed after hinge is installed.

d. All vent guards shall be constructed of tool re-
sistant steel, or the opening guarded by observable tool
resistant steel bars, meeting grillage specifications.

Page 1872

STATE REGISTER, MONDAY, APRIL 10, 1978

e. Pipe chase doors or access panels shall consist of
not less than %" steel plate, locked with a security dead lock
or be of construction materials comparable to maximum
security hollow metal steel doors.

f. All hardware used in medium security areas
shall be designed for medium security use.

22. Medium security dormitories.

a. Medium security dormitories shall be equipped
with one fixed bed per prisoner; one ceiling or wall light per
two beds, covered with an abuse resistant lens; one toilet
and modesty panel for each eight prisoners; one sink and
stainless steel abuse resistant mirror for each eight prison-
ers; one shower (minimum 36" X 36") for each 15 prisoners;
one stainless steel abuse resistant eating table with seating
benches that provide a minimum of three square feet of
space per prisoner with capacity for each prisoner up to six,
but no less than six in dormitories larger than capacity for
six and no less than 60% of the total capacity level,
whichever is greater; one fixed dresser or wall locker per
prisoner.

23. Minimum security rooms.

a. Minimum security rooms shall be equipped with
a bed, desk or table, clothes closet, mirror, ceiling or wall
light and chair.

b. Minimum security rooms shall be located sepa-
rate and apart from other areas of the facility requiring
higher degrees of security, but within the overall security
perimeter of the facility.

c. Dayroom areas of at least 40 square feet per
one-half of the total minimum security capacity, but no less
than 120 square feet shall be provided adjacent to the sleep-
ing area and shall be equipped for a T.V., and with tele-
phone jack, table, seating facilities, electrical outlets. All
power supplies shall be controlled by staff from outside the
prisoner area.

d. A One toilet and modesty panel, lavatory and
shewer faeility; sink and mirror shall be provided for each
ten eight prisoners and one shower (minimum 36" X 36")
shall be provided for each 15 prisoners, when not provided
in the 1ndividual rooms.

¢. Deoeors shall have an approved H4 hour fire rating
and be equipped with & security type snaploek- Doors are
not required to be equipped with dead lock or dead-latching
mechanisms.

24. Minimum security dormitories.
a. Minimum security dormitories shall be equipped
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with the following items per prisoner: bed or bunk, wall
locker or wall shelf and clothes hooks, mirror, dresser,
chair, eating tables and chairs shall be provided to accom-
modate one-half the total capacity of the dormitory. Addi-
tional furnishings may be permitted such as divider panels,
T.V. set, radio, lounge chair, and any other article which is
normally used in residential living, but would not constitute
a disproportionate security threat to the remainder of the
facility.

b. Minimum security dormitories shall be located
separate and apart from other areas of the facility requiring
higher degrees of security, but within the overall security
perimeter of the facility.

c. A One toilet and modesty panel, lavatory and
shewer faeility; sink and mirror shall be provided for each
ten eight prisoners and one shower (minimum 36" x 36")
shall be provided for each 15 prisoners. Such facilities may
be adjacent to or apart from the dormitory proper, but must
be within the immediate vicinity. Facilities may be gang
type or individual when more than one is required. All
privacy requirements found elsewhere in these standards
apply.

d. Visiting shall be provided outside and apart from
the dormitory area. When dayrooms are not provided, a
room shall be provided for the visiting of minimum security
prisoners. Such room may be the same as that provided
other prisoners for privileged visiting, i.e., with attorneys,
clergy, etc., providing it does not cause serious conflict in
the maintenance of security for the remainder of the facility.

€. Deors shall have an approved H4 hour fire rating
and be equipped with a security type snaploek= Doors are

5 MCAR § 2.0307
Chapter Three: Work-Study Grants

S MCAR § 2.0307 Employer responsibilities.

B. The school and the employer shall incorporate in the
work contract provisions for pay and time records, payroll,
and workers compensation. Fhe school will verify that each
student who weorks for a handicapped persen of a persen
over 65 years of age is instred against hability while se
employed:

Chapter Eight: Part-Time Student Grant Program
§ 2.0803 Determination of financial need.

E. The eligible student who was employed for an aver-
age of 35 hours per week for at least 30 weeks in the base
year is no longer employed on a full-time basis in the esti-
mated year.

Eligible students; whese incomes for the base year of
the estimated year as provided for herein are less than of
equal to the Urban Family Budget Study; Lower Budget; as
established by the U-S- Bureat of Labor Statistics; shaH be
eonsidered to be financially needy for an award under provi-
stons of this program-

An eligible student shall be considered to be financially
needy for an award under the provisions of this program if:
there are fewer than four persons in the student’s family and
its income for the base year or the estimated year as pro-
vided herein is no greater than the U.S. Bureau of Labor
Statistics Urban Family Budget Study, Intermediate Budget

not required to be equipped with dead lock or dead-latching

for families of the size of the student’s family; or if there are

mechanisms.

Higher Education
Coordinating Board
Financial Aid Division

Adopted Rules Regarding Student
Financial Aid Programs

The rules published at the Srare Register, Volume 2,
Number 13, p. 696, October 3, 1977 (2 S.R. 696) are
adopted and are identical in every respect to their proposed
form, with the following amendments:

four or more persons in the student’s family and its income
for the base year or the estimated year as provided herein is
no greater than the U.S. Bureau of Labor Statistics Urban
Family Budget Study, Lower Budget for a 5-person family.

Housing Finance Agency

Adopted Rules of the Innovative
Housing Loan Program

The rules published at State Register, Volume 2, Number
12, pp. 675-676, September 26, 1977 (2 S.R. 675),
are adopted and are identical in every respect to their pro-
posed form.
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7 MCAR § 5.1032
Board of Nursing

Adopted Rules Relating to
Application, Renewal and
Verification Fees, Licensure
Examinations and Name Change
for Professional Nurses and
Practical Nurses

The rules published at State Register, Volume 2, Number 5,
p. 227, August 8, 1977 (2 S.R. 227), are adopted and
identical in every respect to their proposed form, with the
following amendments:

7 MCAR § 5.1032 Delinquent status.

A. An applicant for renewal of registration, except if in
nonpracticing status, who failed to re-register in the previ-
ous year or years shall pay a delinquent fee of $4 for each
year for which he/she has been delinquent up to a maximum
of $40 as well as the penalty fee of $4 2 and the renewal fee
for the current period.

§ 5.1033 Nonpracticing status.

B. The registered nurse who has been in the nonpractic-
ing status for five years or more must present evidence of
competency in nursing before becoming actively re-
registered. Such evidence, submitted on a notarized form,
may include any of the following which occurred within the
five year period prior to the application for a current renewal
certificate:

1. employment as a registered nurse in another U.S.
jurisdiction or foreign country,

2. completion of no less than one week of a refresher
course,

3. attendance at no less than 15 clock hours of
nursing-related educational offerings,

4. participation in an orientation program at least one
week in length conducted by an employer or potential
employer, or

5. such other similar evidence; and such other evi-
dence as the Board may reasonably require.
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Department of Public
Service
Public Service Commission

Adopted Rules Relating to
Telephone Utilities

The rules published at the State Register, Volume 1,
Number 26, pp. 976-982, January 5, 1977 (1 S.R. 976) are
adopted and are identical to their proposed form, except for
the following amendments.

Chapter Seven
PSC 179 Business office procedures.

D.1.b. The total number of eustemers lines in each class
of service and the total number of eustomerst whe initiated
serviee lines increased during the past year;

D.2. Fhis repert will be an official document and All in-
formation must be verifiable and available for inspection
and investigation by Commission staff.

D.5. Each utility shall initially file the prescribed Annual
Report on or before May 1, 1979. This initial report will
cover the utility’s operations during the previous calendar

year.

PSC 180 Customer billing; deposit and guarantee re-
quirements.

A.l. Bills to customers shall be typed or machine
printed, rendered regularly, and shall contain an itemized
listing of all charges and the period of time covered by the
billing. Statements itemizing message toll charges; if apph-
eable; shall be included in bills to customer.

B.1l.a. A customer, who within the last twelve (12)
months has not had his service disconnected for non-
payment of a bill whieh and has not been liable for discon-
nection of service for non-payment of a bill, and the bill is
not in dispute, shall be deemed to have established good
credit.

B.2.b. All deposits shall be in addition to payment of an
outstanding bill or a part of such bill as has been resolved to
the satisfaction of the utility, except where such bill has
been discharged in bankruptcy.

B.2.d. The deposit shall be refunded to the customer
after twelve (12) consecutive months of prompt payment of
all utility bills to that utility. The utility may, at its option,
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refund the deposit by direct payment or as a credit on the
bill.

B.3. With notice any deposit of a customer mey shall be
applied by the utility to a bill when the bill has been deter-
mined by the utility to be delinquent.

B.3.b. Upon termination of a guarantee contract or
whenever the utility deems same insufficient as to amount or
surety, a cash deposit or a new or additional guarantee may
be required for good cause upon reasonable written notice to
the customer. The service of any customer who fails to

comply with these requirements ma%' be disconnected upon
notice as prescribed in PSC 360 182.

PSC 181 Disconnection of service.

B.2. In the event of a condition determined to be hazard-

ous to the customer, to other customers of the utility, to the
utility’s equipment, to the public, or to employees of the

utility.

B.3. In the event of a customer’s use of equipment in
such a manner as to adversely affect the utility’s equipment
or the utility’s service to others.

& Femporary disconnection of serviees A utility may
temporarily disconnect service to a customer otherwise enti-
ted to disconnect service; Hpon written request by said eus-
tomer- Fempeorary disconnection of service for this reasen
does not require refund of depesit nor interruption of inter-
est

B- C. Non-permissible reasons to disconnect service. A
utility may not disconnect service to any customer for any
reason stated below:

1. Delinquency in payment for services rendered to a
previous customer who occupied the premises unless said
customer continues to occupy the premises.

2. Failure to pay for merchandise; applanees or serv-
tees equipment or service not approved by the Commission
as an integral part of the utility service.

3. Failure to pay for business service at a different
location and a different telephone number shall not consti-
tute sufficient cause for disconnection of residence service
or vice versa.

4. Failure to pay for a bill to correct a previous un-
derbilling due to an inaccurate meter or billing error if the

PSC 212

customer agrees to payment over a reasonable period of
time.

E-D. Manner of disconnection. Service shall not be dis-
connected on any Friday, Saturday, Sunday or legal holi-

day, or at anytime when the utility’s business offices are not
open to the public, except where an emergency exists.

F- E. Reconnection of service. In the event service has
been disconnected for valid cause by the utility, the utility
may charge a reconnect fee based on the cost of reconnec-
tion as stated in the utility’s tariff on file with the Commis-
sion. Notwithstanding the above provision, the utility shall
not charge a reconnect fee for disconnection of service pur-
suant to PSC 181 B.2, except if the hazard is caused by
customer provided equipment.

PSC 182 Notice: other time requirements.

A. Where required by these rules, notice of impending
action by the utility shall be by first class mail. Notice shall
be sent to the address where service is rendered or to the
address where the bill is sent if different from the address
where service is rendered. A representative of the utility
must make an affidavit under oath that he deposited in the
meil the notice properly addressed to the customer:

PSC 183 Disputes.

A.6. If the dispute is not resolved to the satisfaction of
the customer, he or she must submit the entire payment and
may designate the disputed portion to be placed in escrow te
with the utility. Such payment shall be called an ‘‘escrow
payment.”’

C. A customer may apply to the utility to waive its rights
to disconnect. If the utility refuses to waive its right to
disconnect, the customer may apply to the Commission for
emergency status. If the Commission determines the a cus-
tomer has a probable elaim in the dispute and that hardship
may result in the event of discontinuation of serviees
hardship which may result in the disconnection of service
Tor non-payment, it may declare an emergency status to
exist and order the utility to continue service for a period not
to exceed thirty (30) days.

PSC 212 Telephone accounting rules.
G. Lobbying expenditures.

1. For the purpose of rule 212 G., the following defini-
tions shall apply:

from proposed rule language.
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PSC 212

a. ‘‘Lobbying expenditure’” means a purchase,
payment, distribution, loan, advance, deposit or gift of
money or anything of value made for the purpose of
influencing legislation or administrative action or support-
ing the election of any candidate to office. Lobbying expen-
ditures also includes:

¢H the pro rata portion of salaries of lobbyists

which represents the portion of their duties related to lobby-
ing; and-

b. ‘‘Lobbyist’’ means any individual or association
engaged for pay or other consideration or authorized by a
telephone utility to spend money who, during a calendar
year, spends more than five hours in any month or more
than $250, not including travel expenses and membership
dues, in any year, for the purpose of attempting to influence

legislative or administrative action by communicating or
urging others to communicate with public officials. No per-

son engaged in formal rate cases before a regulatory body is
by reason of such engagement a lobbyist.

c. “‘Utility non-operating expense’’ means expendi-
tures associated with activities other than those resulting
from the regular activity of supplying service to the con-
sumer.

d. “‘Utility operating expense’’ means expenditures
associated with the direct or regular activity of supplying
service to the consumer.

e. ‘‘Public official’’ means any:

(1) Member of the legislature;

(2) Person holding constitutional office in the
executive branch and his chief administrative deputy;

(3) Member of a state board or commission
which has rulemaking authority, as ‘‘rule’’ is defined by
Minn. Stat. § 15.0411, subd. 3;

(4) Person employed by the legislature as secre-
tary of the senate, legislative auditor, chief clerk of the
house, revisor of statutes, or researcher or attorney in the
office of legislative research;

(5) Person employed by the executive branch in
any positions specified in Minn. Stat. § 15 A.081; and

(6) Member of the metropolitan council, met-
ropolitan transit commission, metropolitan sewer board, or
metropolitan airports commission.
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2. General application.

a. Rule 212 G. applies to each telephone utility
regulated under Minn. Stat. ch. 237.

b. Each telephone utility shall maintain accounts
and records relating to lobbying expenditures and make
them available for inspection by the Commission upon re-
quest.

- Each telephone utility shall report lobbying ex-
penditures in accordance with PSC Rule 212 G- 4 and on 30
days notice at such time as the Commission deems neeessary
to earry out its regulatory respensibilities:

3. Accounting treatment, lobbying expenditures.

a. Each telephone utility shall cause sub-accounts to
be established for the sole purpose of recording lobbying
expenditures.

(1) Lobbying expenditures for utility operating
expense shall be charged to a sub-account of Other Ex-
penses.

(2) Lobbying expenditures for utility non-
operating expense shall be charged to a sub-account of Mis-
cellaneous Deductions from Income.

b. The above accounts shall be effective the first
day of January of the year following the year in which this
regulation becomes effective for any lobbying expenditures
subsequent to that date.

4. Reporting requirements-

& Each telephone utility which has ineurred lobby-
ing expenditures shalt file with the Commission by the first
day of April each year a report of such lobbying expenditures
lowing inf on:

b Name and address of the utihty-
) Officer responsible for the report:
3) As to each lobbyist:
) Name and Address:

b) Ageneraldeseription of the subjeet or subjeets
in which the lobbyist was actively assoeiated-

€¢4) Lobbying expenditures for the period
elassified by subjeet:

¢5) Name and address of each utility sharing lob-
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b- Each telephene utility which has not tncurred any
lobbying expenditures during the previeus ealendar year;
shall file with the Commission by the first day of April in the
following year a statement by an officer attesting that it had

Minnesota Tax Court

Adopted Rules of Procedure

The rules published at State Register, Volume 2, Number
25, page 1260, December 26, 1977 (2 S.R. 1260) are
adopted and are identical in every respect to their proposed
form, with the following amendments:

13 MCAR § 2.002 Appearance and practice before the
court. Any person may appear and act for himself or for a
partnership of which he is a member or for a corporation of
which he is an offieer-.

13 MCAR § 2.003 Pre-trial conferences and con-
tinuances.

A.8. A statement to the effect that serious settlement
negotiations have been condueted:

A statement to the effect that the opposing party has

13 MCAR § 2.002

been contacted in an attempt to narrow the issues, stipulate
the facts, simplify the presentation of evidence, or other-
wise facilitate preparation for trial or possible disposition of
the case in whole or in part without trial.

13 MCAR § 2.007 Notice of appeal or petition. A no-
tice of appeal may be signed by the appellant per-
sonally or by an attorney at law duly licensed to practice in
the State of Minnesota. Each notice of appeal shall refer to
the order appealed from, state specifically the points of law
and fact which are questioned by the appellant, and state an
address within the state at which service of notice and other
papers in the matter may be made upon the appellant(s). The
Tax Court may, upon a showing of proper cause, permit an
amendment of the notice of appeal or petition.

13 MCAR § 2.015 Extension of time to appeal. Parties
requesting an extension of time to appeal under Minn. Stat.
ch. 271 shall submit a verified petition showing cause for
such extension, and shall state there in the date of the mail-
ing of the order of the Commissioner; ef the date on which
the order of the County Board of Equalization was filed, and
shall attach to said petition a proposed order providing for
the extension which order shall be entitled as provided in
RULE V. of these Rules and shall read substantially as
follows: (Remainder of rule unchanged.)

from proposed rule language.
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Pursuant to the provisions of Minn. Stat. § 15.0411 to
15.052, the State Register publishes notices of hearing on
proposed new or amended rules, including the full text
of the new or amended rules, including the full text of
the new or amended rule proposed for adoption, at least
30 days before the date set for the hearing.

Pursuant to Minn. Stat. § 15.0412, subd. 4, an agency
may, with approval of the chief hearing examiner, in-
corporate by reference into the text of a rule, provisions
of federal law, or rule, or other material which are 3000
words or more in length or would require five or more
pages of print in the State Register and which are conven-
iently available to interested persons.

Pursuant to Minn. Stat. § 15.0412, subd. 5, when a
statute, federal law or court order to adopt, suspend, or
repeal a rule does not allow for the usual rulemaking
process, temporary rules may be proposed. Proposed
temporary rules are published in the State Register, and
for at least 20 days thereafter, interested persons may
submit data and views in writing to the proposing
agency.

Board of Accountancy

Proposed Amendment of the Rules
Governing the Professional
Conduct of Certified Public
Accountants

Notice of Hearing

Notice is hereby given that a public hearing in the
above-entitled matter will be held in the Department of
Commerce Hearing Room, 500 Metro Square Building, 7th
and Robert Streets, St. Paul, Minnesota 55101 on May 17,
1978, commencing at 9:30 a.m. and continuing until all
persons have had an opportunity to be heard.

All interested or affected persons will have an opportu-
nity to participate. Statements may be made orally and writ-
ten materials may be submitted by mail to Steve Mihal-
chick, Office of Hearing Examiners, 1745 University Av-
enue, St. Paul, Minnesota 55104 (612) 296-8118, either
before the hearing or within five working days after the
close of the hearing or for a longer period not to exceed 20
days if so ordered by the Hearing Examiner in the course of
the hearing. Persons filing written statements or materials
who desire notice of filing of the Hearing Examiner’s report
with respect to this matter should state their request in writ-
ing at the time of filing of their statements or materials.
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The proposed rules, if adopted, would amend Minn. ‘

Rules ACCY 150, Rule 404 (4 MCAR § 6.150, Rule 404)
by abolishing the existing prohibition against advertising by
certified public accountants and substituting a prohibition
against the use of false, fraudulent, misleading, deceptive or
unfair statements or claims. The proposed rules would fur-
ther amend Minn. Rules ACCY 150, Rule 404 by deleting
the rule prohibiting solicitation by certified public account-
ants and by substituting a new rule governing and limiting the
use of direct personal communications to solicit an engage-
ment to perform professional services. In addition the pro-
posed rules would amend Minn. Rules ACCY 150, Rule
406 (4 MCAR § 6.150, Rule 406) by revising the language
of the existing rule, which prohibits certified public account-
ants from engaging in certain occupations, to focus upon
those occupations which impair independence or objectivity
and by eliminating the existing explicit prohibition against
engaging in ‘‘feeder’’ occupations.

Copies of the proposed rules are now available and one
free copy may be obtained by writing to the State Board of
Accountancy, 500 Metro Square Building, St. Paul, Min-
nesota 55101. Additional copies will be available at the
door on the date of the hearing. The Board’s authority to
promulgate the proposed rules is contained in Minn. Stat.
§ 326.18 (1976). A ‘‘Statement of Need’’ explaining why
the board feels the proposed rules are necessary and a
“‘Statement of Evidence’’ outlining the testimony that will
be introduced will be filed with the Hearing Examiners
Office at least 25 days prior to the hearing and will be
available there for public inspection.

Please be advised that Minn. Stat. ch. 10 A, requires each
lobbyist to register with the Ethical Practices Board within
five days after he commences lobbying. Lobbying includes
attempting to influence rulemaking by communicating or
urging others to communicate with public officials. A lob-
byist is generally any individual who is engaged for pay or
authorized to spend money by another individual or associa-
tion and who spends more than $250 per year or five hours
per month at lobbying. The statute provides certain excep-
tions. Questions should be directed to the Ethical Practices
Board, 41 State Office Building, St. Paul, Minnesota
55155, phone (612) 296-5615.

Leonard A. Rapoport
Chairman

Rules as Proposed

Chapter Fifteen: Code of professional conduct.
Accy 150 Code of professional conduct.

Rule 404 Selicitation and aAdvertising. A licensee shall
not seek te obtain chents by soliciation- Advertising is a form
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of selicitation and is prohibited use or participate in the use
of any form of public communication having reference to
his professional services which contains a false, fraudulent,
misleading, deceptive or unfair statement or claim. A false,
fraudulent, misleading, deceptive or unfair statement or
claim includes but is not limited to a statement or claim
which:

A. Contains a misrepresentation of fact; or

B. Is likely to mislead or deceive because it fails to make
full disclosure of relevant facts; or

C. Contains any testimonial or laudatory statement, or
other statement or implication that the licensee’s profes-
sional services are of exceptional quality; or

D. Is intended or likely to create false or unjustified ex-
pectations of favorable results; or

E. Implies educational or professional attainments or
licensing recognition not supported in fact; or

F. States or implies that the licensee has received formal
recognition as a specialist in any aspect of the practice of
public accountancy, if this is not the case; or

G. Represents that professional services can or will be

ACCY 150

competently performed for a stated fee when this is not the
case, or makes representations with respect to fees for pro-
fessional service that do not disclose all variables affecting
the fees that will in fact be charged; or

H. Contains other representations or implications that in
reasonable probability will cause an ordinarily prudent per-
son to misunderstand or be deceived.

Rule 406 Incompatible occupations. A licensee whe is
engaged in the practice of publie aceounting shall not con-
currently engage in the practice of public accountancy and
in any other business or occupation which impairs his inde-
pendence or objectivity in rendering professional services e#

serves as & feeder to his practice.

Rule 408. Reserved for future use- Solicitation. A licen-
see shall not by any direct personal communication solicit
an engagement to perform professional services (a) if the
communication would violate Rule 404 if it were a public
communication; or (b) by the use of coercion, duress, com-
pulsion, intimidation, threats, overreaching, or vexatious or
harassing conduct; or (c) where the engagement would be
for a person or entity not already a client of the licensee,
unless such person or entity has invited such a communica-
tion or is seeking to secure the performance of professional
services and has not yet engaged another to perform them.

from proposed rule language.
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Pursuant to the provisions of Minn. Stat. § 15.0412,
subd. 6, when, in preparing to propose rules, an agency
seeks to obtain information or opinion from sources out-
side of the agency, a notice of intent to solicit such in-
formation or opinion is published in the State Register
and interested persons are afforded an opportunity to
submit data and views on the subject.

The State Register also contains any other official
notice requested to be published by an agency, pursuant
to Laws of 1977, ch. 305 § 3.

Department of Commerce
Policy and Rate Division
Notice of Meeting
Board of Directors
Minnesota Comprehensive Health Association
Tuesday, April 18, 1978
11:00 a.m.
Blue Cross and Blue Shield
3535 Blue Cross Road

St. Paul, MN

Ethical Practices Board
Notice of Meeting

April 13, 1978
Room
State Office Building

Prellmlnary Agenda
. Minutes (March 24, 1978)
2. Chairman’s Report
3. Legal Counsel Report
a) Tax Credit Agreement
Advisory Opinion Request — IR State Central Com-
mittee.

»

Proposed Campaign Finance Rules
Proposed Lobbyist Rules
Proposed Economic Interest Rules
1978 Summary Reports

0 0N o
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10. Executive Director’s Report
a) Delinquent Committees & Funds
11. Other Business

Summary of Advisory Opinion #43
Regarding Dollars-For-
Democrats Rebate Program

Approved by the Ethical Practices Board on March 24, 1978
Issued to:

Rick Scott

DFL State Chair

Minnesota Democratic Farmer Labor Party
730 East 38th Street

Minneapolis, Minnesota 55407

Summary

43. Dollars-for-Democrats may terminate its state registra-
tion and reporting provided Dollars-for-Democrats termi-
nates its rebate program to state party units and does not
raise or spend in excess of $100 to influence the nomination
or election of candidates governed by Minn. Stat. ch. 10A,
and files a termination report.

The full text of the opinion is available upon request from
the office of the

State Ethical Practices Board
4] State Office Building
St. Paul, Minnesota 55155
612-296-5148

Department of Revenue
Alcohol, Tobacco and
Special Taxes Division

Notice of Intent to Solicit Outside
Opinion for Rules Governing the
Assessment and Collection of
Excise Taxes on Distilled
Spirits, Wine and Fermented
Malt Beverages

Notice is hereby given that the Department of Revenue,
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information or opinions from sources outside the agency in
preparing to propose the adoption of rules governing the
assessment and collection of excise taxes on distilled spirits,
wine and fermented malt beverages; reports and returns re-
quired of common carriers, manufacturers, importers, and
distributors of distilled spirits, wine and fermented malt
beverages; records to be kept by persons engaged in the
alcoholic beverage industry; and bonding requirements for
distributors of distilled spirits and wine. Any interested per-
sons may submit data or views on this subject in writing or
orally by May 5, 1978 to:

G. D. Garski, Audit Chief

Alcohol, Tobacco & Special Taxes Division
Department of Revenue

Capitol Square

St. Paul, Minnesota 55145

(612) 296-3482

Any written material received by the agency shall become
part of the hearing record in the event rules governing these
subjects are promulgated.
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Errata
1. 2 S.R. 1800: Delete ‘‘fida’’ at HE 404 C.

2. 2 S.R. 1800: At HE 408 A. Petition., last sentence
should read: ‘‘The Hearing Examiner, with the consent of
all parties, may waive the requirement that the petition be in
writing.”’

3. 2 S.R. 1804: Change ‘‘ntechnical’’ to ‘‘technical’’
at HE 414 A 2.

4. 2 S.R. 1807: Change ‘‘examption’’ to ‘‘exemp-
tion’’ at 6 MCAR § 2.1103.H.

5. 2 S.R. 1813: Change ‘‘liquefied’’ to ‘‘liquified’’ at
6 MCAR § 2.1143 B.8.d.

6. 2 S.R. 1826: At Official Notices explanation:
Change ‘‘form”’ to ‘‘from.”’

7. 2 S.R. 1830: Change ‘‘Amendment’’ to ‘‘Adop-

tion’’ in heading for Department of Public Welfare Notice
of Solicitation.
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binders in attractive forest green, imprinted with the MCAR
logo.

15 volume set $35.00 + $1.40 (sales tax) =
$36.40*

*To avoid Minnesota sales tax, please include below your
tax exempt number.

Please enclose full amount of items ordered. Make check or
money order payable to ‘‘Minnesota State Treasurer.”

Name

Attention to:

Street

City State Zip

Telephone

Tax Exempt Number
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